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TOWNSHIP OF SOUTH GLENGARRY 

REGULAR MEETING MINUTES 

 

May 2, 2022, 7:00 p.m. 

Tartan Hall - Char-Lan Recreation Centre 

19740 John Street, Williamstown 

 

PRESENT: Mayor Lyle Warden, Deputy Mayor Stephanie 

Jaworski, Councillor Martin Lang, Councillor Sam 

McDonell, and Councillor Rebecca Luck. 

  

STAFF 

PRESENT: 

CAO Tim Mills, GM Corporate Services/Clerk Kelli 

Campeau, GM Infrastructure Sarah McDonald, 

GM Parks, Recreation and Culture Sherry-Lynn 

Servage, Treasurer Michael Hudson, Deputy 

Clerk Crystal LeBrun and Executive 

Assistant/Communications Coordinator Michelle 

O’Shaughnessy 

1. CALL TO ORDER 

Resolution No. 130-2022 

Moved by Councillor Lang 

Seconded by Councillor McDonell 

BE IT RESOLVED THAT the May 2, 2022 Council Meeting of the 

Township of South Glengarry now be opened at 7:04 pm 

CARRIED 

 

2. O CANADA 

3. APPROVAL OF AGENDA 

Resolution No. 131-2022 

Moved by Councillor McDonell 

Seconded by Councillor Luck 

BE IT RESOLVED THAT the Council of the Township of South Glengarry 

approve the agenda as circulated. 

CARRIED 

 

4. DECLARATION OF PECUNIARY INTEREST 

5. APPROVAL OF MINUTES 

5.1 Previous Meeting Minutes - April 18, 2022 

Resolution No. 132-2022 

Moved by Councillor Luck 

Seconded by Deputy Mayor Jaworski 

BE IT RESOLVED THAT the Minutes of the April 18, 2022 Regular 

Council Meeting, including the Closed Session Minutes, be adopted as 

circulated. 
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CARRIED 

 

6. PRESENTATIONS AND DELEGATIONS 

6.1 Camp BGC Williamstown - Deborah Locke 

Deborah Locke provided Council with an overview of the 2021 Summer 

Camp Program and 2022 March Break Camps and provided details of the 

upcoming 2022 Summer Program. Ms. Locke further advised Council that 

there is opportunity to expand the program in 2023. 

6.2 Glengarry County Housing Report - Juliette Labossiere 

Juliette Labossiere, Executive Director of the Untied Way, provided 

Council with an overview of the current status and challenges related to 

affordable housing in Glengarry County.  

7. NEW BUSINESS 

7.1 Staff Reports 

7.1.a Delegation of Authority - Lame Duck Restrictions (K. Campeau) 

Resolution No. 133-2022 

Moved by Deputy Mayor Jaworski 

Seconded by Councillor Lang 

BE IT RESOLVED THAT Staff Report 57-2022 be received and that By-

law 31-2022, being a by-law to delegate authority for restricted acts after 

Nomination Day be read a first, second and third time, passed signed a 

sealed in open council this 2nd day of May 2022. 

CARRIED 

 

7.1.b RFP 17-2022 Services Delivery and Processes Review (K. Campeau) 

Resolution No. 134-2022 

Moved by Councillor Lang 

Seconded by Councillor McDonell 

BE IT RESOLVED THAT Staff Report 58-2022 be received and that RFP 

17-2022 for consulting services related to service delivery and processes 

review be awarded to KPMG LLP as per their submission of $109,943 plus 

HST and furthermore that the Mayor and Clerk be authorized to sign all 

applicable documents. 

CARRIED 

 

7.1.c Roads Fleet – Advance 2023 Tandem Purchase (S. McDonald) 

Resolution No. 135-2022 

Moved by Councillor McDonell 

Seconded by Councillor Luck 

BE IT RESOLVED THAT Staff Report 60-2022 be received and that 

Council authorize Administration to proceed with a Request for 

Procurement for the purchase of one tandem truck, complete with box and 

plow harness. 
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CARRIED 

 

7.2 Other Business 

7.2.a Draft Procedural By-law (K. Campeau) 

7.2.b Proclamation - Emergency Preparedness Week (K. Campeau) 

Resolution No. 136-2022 

Moved by Councillor McDonell 

Seconded by Councillor Lang 

BE IT RESOLVED THAT the Township of South Glengarry recognizes the 

importance of Emergency Management in Ontario and the goal of 

Emergency Preparedness Week is to raise community awareness and the 

need to be prepared within 72 hours for the possibility of an emergency; 

AND WHEREAS during Emergency Preparedness Week, Ontario 

residents will identify and learn about risks in their communities and how 

they can protect themselves knowing the potential hazards and risks you 

face, planning ahead and being prepared are the best steps to ensure that 

you and your family will survive an emergency or disaster; 

AND WHEREAS although focused on personal preparedness, Emergency 

Preparedness Week also carries messages for business owners, 

municipal officials and utility operators; ensuring business continuity and 

updating emergency plans are all just as crucial in assuring community 

preparedness; 

AND WHEREAS all levels of government have an important role to play in 

emergency preparedness and response, but ultimately, emergency 

preparedness is the responsibility of each and every one of us; 

NOW THEREFORE, I, Mayor Lyle Warden, do hereby proclaim the week 

of May 1- 7, 2022 as EMERGENCY PREPAREDNESS WEEK in the 

Township of South Glengarry and encourage all citizens to begin today 

and learn how to prepare now for a safer tomorrow. 

CARRIED 

 

Resolution No. 137-2022 

Moved by Councillor Lang 

Seconded by Councillor Luck 

BE IT RESOLVED THAT the Council of the Township of South Glengarry 

approves the items listed on the agenda as Committee Reports and For 

Information Only. 

CARRIED 

 

7.3 Committee Reports 

7.3.a SDG County Council Draft Minutes - April 19, 2022 

7.4 For Information Only 

7.4.a OMWA Webinar (The Great Resignation) 

7.4.b North Lancaster Landfill (2021 Annual Report) 

Page 5 of 199



 

 4 

7.4.c Notice - Second Line Road Bridge Rehabilitation 

7.4.d Ministry of the Solicitor General - Fire Certification 

7.4.e Letter - Multi-Municipal Wind Turbine Working Group 

7.4.f Endorsement Resolution - Abandoned Cemeteries (Township of Front of 

Yonge) 

7.4.g Resolution - Build it Right the First Time (Town of Halton Hills) 

7.4.h Resolution - New Home Tax Rebate Program (Town of South Bruce 

Peninsula) 

8. CLOSED SESSION 

Resolution No. 138-2022 

Moved by Councillor Luck 

Seconded by Deputy Mayor Jaworski 

BE IT RESOLVED THAT Council convene to Closed Session at 8:04 pm 

to discuss the following item(s) under Section 239 (2) of The Municipal Act 

S.O. 2001; 

(2) a meeting or part of a meeting may be closed to the public if the 

subject matter being discussed is; 

(c) a proposed or pending acquisition or disposition of land 

Specifically: potential disposition 

(d) labour relations or employee negotiations 

Specifically: Staff Report 61-2022 

(f) advice that is subject to solicitor-client privilege  

Specifically: legal advice 

CARRIED 

 

Resolution No. 139-2022 

Moved by Deputy Mayor Jaworski 

Seconded by Councillor McDonell 

BE IT RESOLVED THAT Council rise and reconvene at 9:39 pm into open 

session without reporting. 

CARRIED 

 

Resolution No. 140-2022 

Moved by Councillor McDonell 

Seconded by Councillor Lang 

BE IT RESOLVED THAT Council direct Administration to carry out all 

actions as specified in the Closed Session minutes. 

CARRIED 

 

9. CONFIRMING BY-LAW 
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9.1 Confirming By-law 32-2022 

Resolution No. 141-2022 

Moved by Councillor Lang 

Seconded by Councillor Luck 

BE IT RESOLVED THAT By-law 32-2022 to adopt, confirm and ratify all 

matters dealt with by resolution be read a first, second and third time, 

passed, signed and sealed in open council this 2nd day of May, 2022. 

CARRIED 

 

10. ADJOURNMENT 

Resolution No. 142-2022 

Moved by Councillor Luck 

Seconded by Deputy Mayor Jaworski 

BE IT RESOLVED THAT the Council of the Township of South Glengarry 

adjourn to the call of the chair at 9:40 pm. 

CARRIED 

 

 

 

   

Mayor  Clerk 
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TOWNSHIP OF SOUTH GLENGARRY 

REGULAR MEETING MINUTES 

May 2, 2022, 6:00 p.m. 

Tartan Hall - Char-Lan Recreation Centre 

19740 John Street, Williamstown 

 

PRESENT: Mayor Lyle Warden, Deputy Mayor Stephanie 

Jaworski, Councillor Martin Lang, Councillor Sam 

McDonell and Councillor Rebecca Luck. 

  

STAFF 

PRESENT: 

CAO Tim Mills, GM Corporate Services/Clerk Kelli 

Campeau, Chief Building Official/Director of 

Development Chris Raabe, Deputy Clerk Crystal 

LeBrun, and Executive Assistant/Communications 

Coordinator Michelle O’Shaughnessy. 

 

1. CALL TO ORDER 

Moved by: Councillor McDonell 

Seconded by: Councillor Luck 

That the meeting be opened at 6:15 pm. 

Carried 

2. APPROVAL OF AGENDA 

Moved by: Councillor Luck 

Seconded by: Councillor McDonell 

That the agenda be adopted as circulated. 

Carried 

3. DECLARATION OF PECUNIARY INTEREST 

4. NEW BUSINESS 

4.1 Proposed Building Permit Fees 

CBO Raabe provided an overview of the proposed Building By-law and 

revised fee schedule. No members of the public attended the meeting. 

There were no questions of Council. 

5. ADJOURNMENT 

Moved by: Councillor Luck 

Seconded by: Councillor Lang 

That the meeting be adjourned. 

Carried 

 

   

Mayor  Clerk 
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 STAFF REPORT S.R. No. 62-2022 
 
PREPARED BY: 
 

Kelli Campeau, GM Corporate Services/Clerk 

PREPARED FOR: 
 

Council of the Township of South Glengarry 

COUNCIL DATE: 
 

May 16, 2022 

SUBJECT:  
 

Procedural By-law – First and Second Reading 

 
BACKGROUND: 
 

1. Section 238 Of the Municipal Act provides that every municipality must pass a 
procedure by-law to govern the calling, place, and proceedings of meetings. The 
Township’s current procedural by-law was passed in 2016. 
 

2. It is a best practice to review and update the Procedural By-law at least once per 
Council term. 

 
3. At the May 2nd, 2022, Council meeting, Council received an Information Report 

which contained a draft revised procedural by-law. The proposed amendments and 
additions to the new by-law were reviewed with Council and no further 
changes/recommendations were requested. 

 
ANALYSIS: 
 

4. The draft by-law, attached to this report, is before Council this evening for a first 
and second reading.  
 

5. Subject to any additional requested changes, the by-law will be presented to 
Council for a third and final reading at the June 6th, 2022 Council meeting. 

 
IMPACT ON 2022 BUDGET: 
 
N/A 
 
ALIGNMENT WITH STRATEGIC PLAN: 
 
Goal 3: Strengthen the effectiveness and efficiency of our organization. 
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RECOMMENDATION: 
 

BE IT RESOLVED THAT Staff Report 62-2022 be received and that By-law 33-2022, 
being a by-law to govern the calling, place and proceedings of Council, be read a first 
and second time this 16th day of May. 
 
 
 
 
 

______________________________ 
Recommended to Council for  
Consideration by: 
CAO – TIM MILLS 
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          SG-I-22 

 
THE CORPORATION OF THE     
TOWNSHIP OF SOUTH GLEGNARRY 
BY-LAW 33-2022 
FOR THE YEAR 2022 
 
BEING A BY-LAW TO GOVERN THE CALLING, PLACE AND PROCEEDINGS 

OF COUNCIL.  

 

WHEREAS, the Municipal Act, 2001, c.25 S 5 (1) provides that the powers of a 

municipal corporation are to be exercised by its council; 

AND WHEREAS the Municipal Act 2001, c. 25 S. 5(3) provides that the powers 

of every council are to be exercised by by-law; 

AND WHEREAS the Municipal Act, 2001, c.25 S. 238 (2) provides that every 

municipality and local board shall pass a procedure by-law for governing the 

calling, place and proceedings of meetings. 

NOW THEREFORE THE COUNCIL OF THE CORPORATION OF THE 

TOWNSHIP OF SOUTH GLEGNARRY ENACTS AS FOLLOWS: 

 

1. THAT this by-law be known as the “Procedural By-law”.  

 

2. THAT the rules and regulations contained in this by-law as set out in 

Schedule A attached hereto shall form part of this by-law. 

 

3. THAT By-laws 59-16 and 47-2020 are hereby repealed. 

 

 

READ A FIRST AND SECOND TIME THIS 16TH DAY OF MAY, 2022. 

 

READ A THIRD AND FINAL TIME, PASSED, SIGNED AND SEALED THIS 6TH 

DAY OF JUNE, 2022 

 

 

 

 

 

____________________________           _______________________________ 

MAYOR                                                        CLERK 
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SCHEDULE ‘A’ TO BY-LAW 27-2022 

 

 
1. DEFINITIONS 

 
1.1. Act means the Municipal Act, 2001, c.25 as amended or replaced from time to 

time. 
 

1.2. Acting Mayor means the Deputy Mayor or another designate who shall act as 
the presiding officer in the absence of the Mayor. 
 

1.3. Ad Hoc Committee means a committee created by Council with a defined 
objective and dissolved after completion of the task or objective. 

 
1.4. By-law means an enactment approved by Council, passed for the purpose of 

exercising a power or to give effect to the decisions or proceedings of Council. 
 

1.5. CAO means the Chief Administrative Officer of the Township as appointed by 
Council. 
 

1.6. Chair means the presiding officer of a meeting. 
 

1.7. Clerk means the Clerk of the Township, or their designate, as appointed by 
Council. 
 

1.8. Closed Meeting means a meeting or part of a meeting that is closed to the 
public in accordance with the Municipal Act.  

 
1.9. Committee means any advisory committee, sub committee, or similar entity 

composed of members appointed by Council. 
 

1.10. Committee of the Whole means a meeting of the membership of Council 
sitting in a deliberative rather than legislative capacity for informal debate and 
preliminary consideration of matters awaiting legislative action. 
 

1.11. Confirming By-law means a by-law passed at the conclusion of Council 
meetings, confirming the actions of Council taken at that meeting in respect of 
each resolution and other actions taken, so that every decision of Council at that 
meeting shall have the same force and effect as if each and every one of them 
had been the subject-matter of a separately enacted by-law. 
 

1.12. Consent Agenda means a listing of consent items being presented to Council 
for approval without debate and with no delegation or presentation, formally 
referred to as items “For Information Only”. 
 

1.13. Council means the Township’s elected representatives, comprised of one 
Mayor, one Deputy Mayor and three Councillors. 
 

1.14. Declared Emergency means any period of time during which an emergency 
has been declared in all or part of the Township of South Glengarry under 
Section 4 or 7.0.1. of the Emergency Management and Civil Protection Act. 
 

1.15. Delegate means any person, group or persons, firm or organization who is 
neither a Member of Council or an appointed official of the Township and is 
speaking to the Council or committee. 
 

1.16. Electronic Device means computers, cell phones, smartphones, personal 
digital assistants, smartwatches, tablets, voice recorders, cameras or any other 
similar device. 
 

1.17. Electronic Participation means a member of Council or Administration who 
participates remotely in any open or closed Council or committee meeting via 
electronic means in accordance with this by-law. 
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SCHEDULE ‘A’ TO BY-LAW 27-2022 

 

 
1.18. Local Newspaper means any newspaper with circulation at least once per 

week within the boundaries of the Township of South Glengarry. 
 

1.19. Majority means, for the purpose of voting, unless otherwise specified, more 
than half of the members of Council or committee present at the vote and not 
prohibited by statute from voting. 
 

1.20. Mayor means the head of Council. 
 

1.21. Meeting means any regular or special Council or committee meeting when a 
quorum is present as defined in the Act and includes meetings where some or 
all Members are attending via electronic participation. 
 

1.22. Member means, according to the circumstances, a member of Council, 
including the Mayor, or a member of a committee, including the Chair. 
 

1.23. Motion means a proposal, moved by a member and seconded by another 
member, for the consideration of Council or a committee. 
 

1.24. Notice of Motion means a written notice, given by a member, advising 
Council that the motion described therein will be brought forward at a 
subsequent meeting. 
 

1.25. Open Meeting means a meeting which is open to the public. 
 

1.26. Pecuniary Interest means a pecuniary or conflict of interest, direct or indirect, 
in any matter as prescribed by the Municipal Conflict of Interest Act. 
 

1.27. Quorum means a majority of the members. 
 

1.28. Recording Device means any device used for the purpose of recording 
whether it be analogue, digital or other means of recording, including but not 
limited to computers, cell phones, smartphones, tablets, voice recorders, 
cameras or any other similar device. 
 

1.29. Resolution means a motion that has carried. 
 

1.30. Rules of Procedure means the rules and procedures as set out by this by-
law. 
 

1.31. Regular Meeting means a meeting of Council held at the times and dates 
specified in this by-law and approved by Council as part of an annual calendar. 
 

1.32. Social Media means official social media pages created and managed by 
Township Administration, including but not limited to Facebook, Twitter, 
Instagram, TikTok, etc. 
 

1.33. Special Meeting means a separate meeting of Council held at a time different 
than a regular meeting as approved by Council and which is focused on one or 
more particular and specific items or subjects. 
 

1.34. Standing Committee means a committee established by Council for the 
purpose of providing ongoing advice and/or recommendations on specifically 
mandated subjects as determined by the Committee Terms of Reference.  

 
1.35. Township means the Township of South Glengarry. 

 
1.36. Website means the Township of South Glengarry Corporate website. 
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SCHEDULE ‘A’ TO BY-LAW 27-2022 

 

 
2. PURPOSE  

 
2.1. The rules and regulations contained in this by-law shall be observed in all 

proceedings of Council and shall be the rules and regulations for the order and 
dispatch of business in Council and Committee meetings, provided that the rules 
and regulations contained herein are not suspended by a simple majority vote of 
the members of Council or Committee present at the meeting. 
 

2.2. This by-law sets out processes that will ensure the Township governs itself in a 
manner that is open and transparent. 
 

2.3. In the event of a conflict between the provisions of this by-law and the Act, or 
any other legislation, the provisions of the legislation shall prevail. 

 
3. SUSPENSION OF RULES 

 
3.1. Any procedure required by this by-law may be suspended with the consent of a 

majority of the members present, except where such suspension would 
contravene the provisions of any statute law or regulation.  
 

3.2. A suspension shall only apply to the procedure(s) or rule(s) which are stated 
within the motion to suspend and only during the meeting in which such motion 
was introduced. 
 

3.3. The following rules and procedures cannot be suspended: 
 

3.3.1. Restriction to add other business in special meetings; and 
 

3.3.2. Majority of members for quorum 
 
4. CONDUCT AT MEETINGS 

 
Council and Committee Members: 

 
4.1. Members of Council shall govern themselves according to the Council Code of 

Conduct and Staff-Council Relations Policy.  
 

4.2. The Mayor or Chair shall preserve order and rule on points of order and 
privilege. 
 

4.3. A member who desires to speak on any motion before Council shall upon 
recognition, respectfully address the Chair. Discussion shall be confined to the 
subject matter.  
 

4.4. No member shall, without leave of the Council or committee: 
 

4.4.1. Use offensive words or un-parliamentary language in or against Council or 
against any member, staff or guest; 
 

4.4.2. Speak disrespectfully of the reigning sovereign or of any member of the 
Royal Family or of the Governor General, the Lieutenant Governor of any 
Province or any Member of the Senate, the House of Commons of Canada, 
or the Legislative Assembly of the Province of Ontario. 
 

4.4.3. Disturb another member, staff, or guests by any disorderly conduct 
disconcerting to the speaker or the assembly. 
 

4.4.4. Speak on any subject other than the subject in debate or criticize any 
decision of Council, except for the purpose of moving that the motion be 

Page 14 of 199



SCHEDULE ‘A’ TO BY-LAW 27-2022 

 

reconsidered. 
 

4.4.5. Leave his or her seat or make any noise or disturbance while a vote is 
being taken or until the result is declared. 
 

4.4.6. Interrupt the member who has the floor, except to raise a point of order. 
 

4.4.7. Persist in any such disobedience after having been called to order by the 
Chair. If a member persists in such disobedience after having been called to 
order, the member may be ordered by the Mayor or Chair to leave his or her 
seat for the meeting. In the event that a member refuses to vacate their 
seat, the Mayor or Chair may request that the member be removed by the 
Clerk and/or staff as required. In case of an adequate apology being made 
by the member, they may, by way of majority vote of the members present, 
be permitted to take their seat. 

 
4.5. Each member shall place any electronic devices on an inaudible setting during 

any open or closed meeting. 
 

4.6. No member shall use an electronic device or recording device to broadcast, 
record or otherwise publish or distribute audio or video of any open or closed 
meeting, nor photographs of any closed meeting. 

 
Conduct of Staff, Public and Delegations: 

 
4.7. Members of staff, the public and delegations in attendance at a meeting shall 

not: 
 

4.7.1. Address Council or the committee without permission. 
 

4.7.2. Engage in any activity or behaviour or make any audible noises that could 
affect the Council or committee deliberations, including clapping, shouting or 
any other form of disorderly conduct. 
 

4.7.3. Hand out any brochures, pamphlets, buttons or literature in the Council 
Chambers without prior approval of the Chair. 
 

4.8. No person shall make detrimental comments, or speak ill of, or malign the 
integrity of staff, the public, the Mayor, members of Council or members of 
committees.  
 

4.9. If a person persists with inappropriate behaviour after having been called to 
order by the Mayor or Chair, the person(s) may be ordered by the Mayor or 
Chair to leave the meeting. In the event that any person refuses to leave when 
ordered to do so, the Mayor or Chair may request that the person(s) be removed 
by the Clerk and/or staff as required, and the police may be called for assistance 
as necessary. 

 
5. MEETINGS – LOCATION, TIME AND NOTICE 

 
5.1. Meetings of Council shall be held at Council Chambers located in Tartan Hall at 

19740 John Street, Williamstown, Ontario or another location at the discretion of 
the Mayor. 
 

5.2. The inaugural meeting of a newly elected Council shall take place on the first 
Monday of the term of Council as prescribed by the Municipal Elections Act, 
1996 in Council Chambers or at an alternate location as determined by the 
Clerk. 
 

5.2.1. Each member shall, at the inaugural meeting, make his or her declaration 
of office and sign Council’s Code of Conduct. 
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5.2.2. Council shall not proceed with any regular business at this meeting. 

 
5.3. The next and each succeeding Regular Meeting of Council shall be held on the 

first and third Monday of each month beginning at 7:00 pm in accordance with 
the scheduled list of Meetings prepared by the Clerk and approved by resolution 
of Council, unless Council, by resolution, directs otherwise, in which case public 
notice of forty-eight (48) hours shall be posted on the Township’s website and 
social media advising of the date, time and location or cancellation of a meeting. 
 

5.4. In the event a Regular Meeting date falls on a statutory holiday, the Council or 
committee shall meet on the next day not being a public holiday at the same 
time. 

 
5.5. Notwithstanding Section 5.3, there will only be one Regular Meeting during the 

months of January and August. 
 

5.6. Notice to the public of all Regular and Special Meetings of Council must be 
provided by posting the Agenda on the Township website no less than forty-
eight hours (48) prior to the commencement of the meeting.  
 

5.7. The meeting agenda shall include the date, time, and location of the meeting.  
 

5.8. Council or committee meetings may be held electronically, at the discretion of 
the Mayor or Chair in consultation with the Clerk. If a meeting has been 
previously scheduled to be held in-person, notice the electronic meeting shall be 
sent to all members and relevant staff and shall be posted on the Township 
website as soon as is practicable. 
 

5.9. When a meeting is to be held electronically, notice shall be provided advising 
members of the public as to how they can attend by posting such information to 
the Township’s website. 
 

5.10. Sections 5.8 and 5.9 shall not apply to meetings subject to the rules and 
provisions of the Statutory Powers Procedure Act or any other legislation which 
prescribes timelines related to meeting notice (such as hearings related to 
Planning matters). 
 

5.11. The CAO or Clerk, in consultation with the Mayor, has the authority to cancel 
any regular meeting if it is determined there is not sufficient business to be 
conducted, provided notification has been given at a prior meeting or within 
forty-eight (48) hours (not including weekends or holidays) of the meeting.  
 

5.12. Notice of a meeting cancellation shall be sent to all Council members and 
members of staff who regularly attend meetings. 
 

5.13. The CAO or Clerk, in consultation with the Mayor, also have the authority to 
cancel any meeting or change the location of any meeting of Council due to 
inclement weather conditions or for matters related to public health and safety, 
provided sufficient notice is given.  
 

5.14. Section 5.6 shall not apply to emergency meetings called under Section 6.4. 
The Clerk shall give public notice for emergency meetings called under Section 
6.4 by inclusion on the Township’s website as soon as possible after the 
meeting is called. 
 

6. RECORDING AND LIVESTREAMING OF MEETINGS 
 
6.1. All meetings with a quorum of members may be audio and/or visually recorded 

by the Township, with the exception of meetings closed to the public in 
accordance with the Act.  
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6.2. Regular and Special meetings of Council may be livestreamed to an online 

platform (i.e. YouTube) which must be accessible to members of the general 
public.  
 

6.3. In the event of a connection/service interruption, the Chair may recess the 
meeting for up to 15 minutes.  
 

6.4. Technical issues that prevent access of the general public to a meeting lasting 
longer than 15 minutes shall result in the adjournment and rescheduling of said 
meeting.  

 
7. QUORUM AND CURFEW 

 
7.1. If no quorum is present twenty (20) minutes after the time appointed for a 

meeting, the Council or committee shall stand adjourned until the next meeting 
date. 
 

7.2. In the absence of the Mayor, the Deputy Mayor shall preside until the arrival of 
the Mayor.  
 

7.3. In the absence of the Mayor and Deputy Mayor, the Clerk shall call the 
members to order and the Council shall choose a chair from the members 
present.  
 

7.4. For committee meetings, in the absence of the Chair, the staff resource shall 
call the members to order and the committee shall choose a Chair from the 
members present.  
 

7.5. If at any time during a meeting quorum is lost, the meeting shall automatically 
be recessed until a quorum is re-established. If the loss of quorum continues for 
thirty minutes, the meeting shall be adjourned. This clause shall also apply if 
quorum is lost during an electronic meeting. 
 

7.6. Unless otherwise ordered by resolution passed by a majority of members 
present, Council shall be adjourned at 11:00 pm.  

 
8. CLOSED MEETINGS 

 
8.1. All meetings of Council and committees shall be open to the public. 

 
8.2. Notwithstanding Section 8.1, a meeting may be closed to the public in 

accordance with the provisions of the Municipal Act. 
 

8.3. A closed meeting may be scheduled within a regular or special meeting of 
Council.  
 

8.4. Prior to holding a closed meeting, Council or the committee shall state by 
resolution in an open meeting that a closed meeting shall be held, the subject 
matter and the permitted closed meeting exemption to be applied. 
 

8.5. The Clerk or their designate shall attend all closed meetings and record the 
proceedings, including procedural motions and direction given to staff, without 
note or comment. 
 

8.6. The Mayor or Chair shall report out in an open meeting immediately following 
the closed meeting.  
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9.  MOTIONS 

 
9.1. The actions and decisions of Council shall be presented and decided upon by 

way of motions or resolutions, duly introduced, seconded, debated and voted 
upon. 
 

9.2. All motions must be formally seconded before they can be considered or be 
recorded in the minutes. 
 

9.3. All motions presented to Council in writing or orally shall be stated by the 
presiding officer before debate. 
 

9.4. A resolution, by-law or any question or matter that has previously been adopted 
by Council may be reconsidered subject to the following: 

 
9.4.1. A notice of motion for reconsideration must be supported by a simple 

majority vote of the members of council present at the meeting before the 
matter to be reconsidered can be debated. 
 

9.4.2. A vote to reconsider shall not be considered more than once in any twelve-
month period. 
 

9.4.3. A motion passed or debated at a meeting of Council shall not be 
reconsidered at the same meeting without consent of the majority of its 
members. 
 

9.4.4. These rules do not apply when a motion pertains to a decision of a 
previous council. 

 
9.5. A motion to amend the main motion: 

 
9.5.1. Is open to debate; 

 
9.5.2. Shall not propose a direct negative to the main motion; 

 
9.5.3. Shall be relevant to the main motion; 

 
9.6. A “Friendly Amendment” may be allowed by the Mayor or Chair as an 

amendment to a motion under debate that is perceived by all members present 
as an enhancement to the original motion, often only as a clarification of the 
motion’s intent. 
 

9.7. A motion may be deferred by a majority vote of the members present.  
 

9.8. Once a motion has been put to a vote, there shall be no further discussion or 
debate. 
 

9.9. A motion may be voted against by the mover and seconder.  
 
10. VOTING 

 
10.1. The Mayor or Chair, except where said individual is disqualified to vote by 

reason of pecuniary interest, may vote with the other members on all questions.  
 

10.2. Any question on which there is an equality of votes shall be deemed to be 
negative. 
 

10.3. If a member disagrees with the announcement of the results of the vote by the 
Chair, he/she may object immediately to the declaration and require that the 
members be polled individually. 
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10.4. Voting shall be done by a show of hands unless there has been a request for a 

recorded vote or unless a recorded vote is required by the Municipal Act. Where 
a vote is taken for any purpose, a member may request immediately prior or 
immediately subsequent to the taking of the vote, that the vote be recorded.  
 

10.5. With respect to recorded votes, the Clerk shall ask each member present, 
except where a member is disqualified to vote by reason of pecuniary interest, to 
state whether they are in favour or opposed to the motion and shall record each 
member’s vote in the meeting minutes. 
 

10.6. On any vote, any member, except for a member who is disqualified from voting 
under any Act, who does not vote in favour or in opposition, shall be deemed to 
have voted in the negative.   

 
11. RULES OF DEBATE 

 
11.1. Every member, prior to speaking, shall be recognized by the presiding officer. 

Every member present at a meeting when a question is put forth shall vote 
unless prohibited by statute. 
 

11.2. When the presiding officer calls for the vote on a question, each member shall 
occupy their seat and shall remain in their place until the result of the vote has 
been declared by the presiding officer. During such time, no member shall speak 
to any other member or make any noise or disturbance. 
 

11.3. When a member is speaking, no other member shall pass between him/her 
and the presiding officer or interrupt him/her except to raise a point of order. 
 

11.4. Any member may require the question or motion under discussion to be read 
at any time during the debate, but not so as to interrupt a member while 
speaking. 
 

11.5. Unless otherwise authorized by the head of council, all members staff and 
guests shall address Council through the presiding officer and only when 
recognized to do so. 
 

11.6. When two or more members seek to address Council, the head of Council 
shall designate the member who may speak first. 

 
12. POINTS OF ORDER OR PRIVILEGE 

 
12.1. A point of order may be raised if the rules appear to have been breached or 

broken. This may interrupt a member during debate, or anything else if the 
breach of the rules warrants it. The point must be resolved before business 
continues.  
 

12.2. A member may raise a point of privilege at any time if they consider that their 
integrity or the integrity of Council as a whole, a committee as a whole, or staff 
member has been impugned.  
 

12.3. Where the Mayor of Chair considers that the integrity of any Township 
employee has been impugned or questioned, the Mayor or Chair may permit 
staff to make a statement to Council or the committee.  

 
13. REGULAR COUNCIL MEETINGS 

 
13.1. The rules and procedures contained in sections 4 to 12 shall apply to all 

regular meetings of Council. 
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13.2. Regular Council meeting agendas, including all associated reports and 
supporting materials, shall be prepared and delivered electronically to members 
on the Wednesday preceding the meeting. The agenda will be posted to the 
website on the Friday preceding the scheduled meeting by 12:00 pm.  
 

13.3. The Clerk, in consultation with the Mayor and staff, shall have discretion to 
prepare for the use of members, an agenda with the following order of business: 

 
Call to Order 
O Canada 
Disclosure of Pecuniary Interest 
Approval of Agenda 
Approval of Minutes 
Presentations and Delegations 
Action Requests  
By-laws 
Consent Agenda  
Items for Consideration 
Closed Session 
Confirming By-law 
Adjournment 

 
13.4. Approval of Minutes 

 
13.4.1. The Clerk shall present the minutes, without note or comment, of any 

previous open meetings to Council for adoption.  
 

13.4.2. When the minutes of a Council meeting have been adopted, the Mayor 
and Clerk shall sign them. 
 

13.4.3. The Clerk shall be authorized to make minor corrections to the minutes 
due to typographical errors, provided the intent is not changed. 
 

13.5. Presentations and Delegations 
 

13.5.1. In order to appear before Council as a delegation, a proposed delegate 
must advise the Clerk in writing no later than 12:00 pm on the Monday 
before the next scheduled meeting date.  
 

13.5.2. Those who request to have an audience with Council must provide a 
copy of what they intend to present and detail the nature of the matter to be 
presented and discussed to the Clerk for inclusion on the meeting agenda. 
 

13.5.3. Each delegation shall be limited in speaking to not more than ten (10) 
minutes. Extensions to this limit will be at the discretion of the presiding 
officer. 
 

13.5.4. Upon completion of a presentation by a delegation, any dialogue between 
the members and the delegate shall be limited to members asking questions 
for clarification and to obtain additional, relevant information only. Members 
shall not enter into debate with the delegation respecting the presentation.  
 

13.5.5. Council will defer and/or direct a decision or action on information 
received from a delegation to a subsequent meeting. 
 

13.5.6. Delegations who have previously addressed the present Council on a 
topic shall not be granted a delegation again, unless they can provide that 
they have new information. 
 

13.5.7. The Clerk will review delegation requests with the CAO and Mayor. The 
Mayor has the discretionary authority to accept or refuse the request. 
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13.6. Action Requests 
 

13.6.1. All action requests presented to Council as part of the agenda will be in a 
written format (Staff Report) complete with a draft motion and approved by 
the CAO or designate. 

 
13.7. By-laws 

 
13.7.1. A copy of every proposed by-law shall be included in the Council agenda 

and be available for any person interested in reviewing. 
 

13.7.2. The Clerk shall be responsible for the correctness of all by-laws should 
they be amended at a Council meeting. 
 

13.7.3. Every by-law passed by Council shall: 
 

13.7.3.1. Be signed by the Mayor or the presiding officer; 
13.7.3.2. Be signed by the Clerk or designate; 
13.7.3.3. Be sealed with the Township corporate seal; and  
13.7.3.4. Indicate the date of passage 

 
13.7.4. The Clerk shall be authorized to make minor corrections to by-laws due to 

typographical errors, provided the intent is not changed. 
 

13.8. Consent Agenda 
 

13.8.1. The Council consent agenda (formerly Committee Reports and For 
Information Only) may consist of the following items: 
 

13.8.1.1. Information Reports 
13.8.1.2. Committee Minutes 
13.8.1.3. Departmental Updates 
13.8.1.4. Correspondence  

 
13.8.2. Members of Council may identify items contained on the consent agenda 

which they wish to speak to and/or seek action upon. These items shall be 
extracted from the consent agenda to be dealt with separately under “Items 
for Consideration”.  
 

13.8.3. The balance of items on the consent agenda, which have not been 
extracted, shall be accepted by a single resolution. 

 
13.9. Items for Consideration 

 
13.9.1. Items for consideration shall consist of the items that have been identified 

from within the consent agenda. 
 

13.10. Confirming By-law 
 

13.10.1. A by-law to confirm the proceedings and resolutions of Council at the 
meeting shall be presented at the conclusion of each meeting. Such by-law 
shall confirm any motion, resolution, and other action passed or taken by 
Council at the meeting. 
 

14. SPECIAL MEETINGS OF COUNCIL 
 
14.1. In accordance with Section 240 (a) of the Act, the Mayor may at any time call a 

Special Meeting of Council. The Special Meeting shall be held on the date, time 
and location as designated for this purpose by the Mayor. 
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14.2. In accordance with Section 240 (b) of the Act, the Clerk shall call a Special 

Meeting upon receipt of a petition of the majority of the Members of Council for 
the purpose and at the time and place mentioned in the petition. 
 

14.3. Forty-eight (48) hours notice of all Special Meetings shall be given to each 
Member by electronic mail to the e-mail address provided by the municipality. 
Such written notice shall indicate the date, time, place and nature of the 
business to be considered at the Special Meeting. 
 

14.4. The rules and procedures contained in sections 4 to 12 shall apply to all 
special meetings of Council, with necessary changes. 
 

14.5. Notwithstanding the notice requirement set out above, the Mayor may, in the 
event of a bonafide emergency, call a Special Meeting of Council without giving 
forty-eight (48) hours notice of the Meeting, provided that the Clerk has diligently 
attempted to advise all members immediately upon being advised of the 
intention to hold an emergency meeting. The only business to be dealt with at 
the meeting shall be respecting that emergency. The Clerk or designate shall 
make his/her best efforts to provide as much notice as is reasonable under the 
circumstances. 

 
15.  COMMITTEE OF THE WHOLE MEETINGS 

 
15.1. A committee of the whole meeting may be called at the discretion of the Mayor 

or upon receipt of a petition of the majority of the members of Council for the 
purpose and at the time and place mentioned in the petition or designated by the 
Mayor.  
 

15.2. Committee of the whole meetings shall be held in a deliberative rather than 
legislative capacity for informal debate and preliminary consideration of matters 
awaiting legislative action.  
 

15.3. The Clerk, in consultation with the Mayor and staff, shall have discretion to 
prepare for the use of members an agenda for the committee of the whole 
meeting containing the following: 

 
Call to Order 
Disclosure of Pecuniary Interest 
Delegations 
Key Information Reports 
Adjournment 

 
15.4. The rules and procedures contained in sections 4 to 12 shall apply to all 

committee of the whole meetings, with necessary changes. 
 

16. ELECTRONIC PARTICIPATION 
 

16.1. Any member of Council may participate in any open or closed meeting 
electronically and be counted for the purpose of establishing quorum.  
 

16.2. Any committee member may participate in any open or closed committee 
meeting electronically and be counted for the purpose of establishing quorum.  
 

16.3. Members are permitted the opportunity to vote when participating electronically 
unless they have declared a conflict of interest. 

 
16.4. Members must provide the Clerk a minimum of 24 hours notice of their intent 

to participate electronically to ensure the proper technology is enabled, unless 
extraordinary circumstances, per the Clerk’s discretion, apply.  
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16.5. A member who is participating electronically in a meeting who, for any reason, 
will no longer be attending the meeting prior to adjournment, shall advise the 
Chair and Clerk of their absence from the meeting. 
 

16.6. Members who have declared a pecuniary interest/conflict of interest regarding 
a matter being discussed shall turn their camera and microphone off and not 
participate in any way with respect to the matter in question. A member who has 
declared a pecuniary interest, conflict of interest may not attend a closed 
session electronically where the subject matter of their declaration is discussed. 
 

16.7. Any member participating electronically may not have any other person 
present with them when in closed session and they may be asked to 
demonstrate that they are alone.  
 

16.8. Sections 16.1 through 16.7 shall apply to members of committees except 
where prohibited by legislation. 
 

16.9. If the public is not permitted to attend a meeting in person and the livestream 
fails, the meeting will adjourn and be re-scheduled with notice provided pursuant 
to Section 6. 

 
17. COMMITTEES OF COUNCIL 

 
17.1. Council may appoint Ad Hoc or Standing Committees to consider specific 

matters and report to Council. 
 

17.2. Committees shall be established by by-law and Terms of Reference for a 
committee shall be presented for approval at the time that the committee is 
established.  
 

17.3. Committees shall report to Council from time to time, as often as the interests 
of Council may require. All matters connected with the Terms of Reference of 
the Committee will be considered by the committee and the committee will in 
turn make recommendations to Council as necessary. All committee 
recommendations shall be referred to Council for consideration before becoming 
effective. 
 

17.4. Each committee shall, at its first meeting, fix a date and hour for the regular 
meetings during the year or by call of the Chair and shall elect a Chairperson 
who shall preside at all meetings of the committee. 
 

17.5. Council may, at any time, establish an ad hoc committee to study, evaluate, 
negotiate, investigate, prepare a special report, or make recommendations for 
the resolution of a specific matter or issue. 
 

17.6. Ad hoc and standing committees shall be established by motion and such 
motion shall contain the general nature of the issue or issues to be addressed by 
the committee. 
 

17.7. An ad hoc committee shall be automatically dissolved once its work is 
complete, and recommendations have been reported to Council. 
 

17.8. The Mayor shall be an ex officio member of all committees and may attend and 
participate in committee meetings; however, cannot serve as Chair, does not 
count towards quorum, and cannot vote when attending a meeting as an ex 
officio member. 
 

17.9. Members of Council shall be appointed by the Mayor, in consultation with 
Council, to sit on various committees of Council for the term of Council, unless 
otherwise required by legislation. These appointments will be confirmed at a 
regular meeting of council.  
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18. GENERAL RULES 
 

18.1. In relation to the proceedings of Council and committees, and for which rules 
of procedure have not been provided in this by-law, Robert’s Rules of Order 
shall be referenced where practicable. 
 

18.2. No amendment or repeal of this by-law or any part thereof shall be considered 
at any meeting of Council unless notice of the proposed amendment or repeal 
has been given at a previous regular meeting of Council. The waiving of the 
notice of this by-law by Council is prohibited. 
 

18.3. The provisions of this by-law are severable. If any provision, section or word is 
held to be invalid or illegal, such invalidity or illegality shall not affect or impair 
any of the remaining provision, sections, or words of this by-law.  
 

18.4. Where the terms of any by-law passed prior to this by-law conflict with this by-
law, the terms of this by-law shall prevail. 
 

18.5. This by-law shall become effective upon the date of its final passing. 
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 STAFF REPORT S.R. No. 63-2022 
 
PREPARED BY: 
 

Kelli Campeau, GM Corporate Services/Clerk 

PREPARED FOR: 
 

Council of the Township of South Glengarry 

COUNCIL DATE: 
 

May 16, 2022 

SUBJECT:  
 

McNairn Drain – Filing of Engineer’s Report 

 
BACKGROUND: 
 

1. In October of 2018, Council appointed McIntosh Perry Consulting Engineers Ltd. 
under Section 78(1) of the Drainage Act to update the necessary engineer reports 
to legitimize all drainage works completed and required to be completed on the 
Place St. Laurent Subdivision located on Part of Lot 3, Registered Plan 101. 
 

2. Section 39(1) of the Act indicates that the engineer should file a report within one 
year of appointment or after the one-year period by resolution of Council. 
 

3. The filing of the report was delayed in order to allow the various phases of the 
development to proceed and be incorporated into the assessment schedule of the 
report. Further delays occurred as a result of the COVID-19 pandemic and inability 
to hold the required public meetings. 
 

4. Council therefore passed a resolution on April 4, 2022 to extend McIntosh Perry’s 
appointment in order for the report to be completed.  

 
ANALYSIS: 
 

5. The engineer’s report has been filed with the Clerk and is attached to this report 
for Council’s review.  
 

6. The next steps in the process, pursuant to the Act, are as follows: 
 

 Council to pass a resolution to proceed on the report (only if it intends to 
proceed with the drainage works). 

 If Council proceeds, the Clerk must send a notice of a Meeting to Consider 
Report and a copy of the report to affected land owners and various 
agencies (ie. Conservation Authority, other affected municipalities, etc.) 

 Meeting to Consider Report must be held (anticipated June 6th). 

 Adoption of Report. 
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IMPACT ON 2022 BUDGET: 
 
N/A 
 
ALIGNMENT WITH STRATEGIC PLAN: 
 
Goal 2: Invest in infrastructure and its sustainability. 
 
RECOMMENDATION: 
 

BE IT RESOLVED THAT Staff Report 63-2022 be received and that the Council of the 
Township of South Glengarry acknowledges receipt of the McNairn Drain Engineer’s 
Report and furthermore that Council wishes to proceed on the report and directs the 
Clerk to provide notice to the prescribed persons pursuant to Section 41 (1) of the 
Drainage Act. 
 
 
 
 
 

______________________________ 
Recommended to Council for  
Consideration by: 
CAO – TIM MILLS 
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1.0 INTRODUCTION 

The McNairn Drain was originally constructed in the Township of Charlottenburgh to provide proper drainage 
outlet for roadside ditches that were to be constructed as part of the development of the McNairn Subdivision. 
Currently, a portion of these lands in the watershed are undergoing further development. 

It should be noted for clarity that the Township of South Glengarry was incorporated in 1998 through the 
amalgamation of the former Geographic Townships of Charlottenburgh and Lancaster. Therefore, all 
references to the Township of Charlottenburgh, shall hence forth be known as the Township of South 
Glengarry. Since the drain’s adoption under By-Law 606 in 1977, there has been subsequent development 
within the area. The early 1990’s saw the addition of the Fairway Estates Subdivision directly north of the 
existing McNairn Subdivision and the last decade has welcomed the multiple phases of Place St-Laurent, a 5-
phase development located west of the McNairn Subdivision. 

With the final phases of Place St-Laurent nearing completion, the Township of South Glengarry has requested 
updates to the Engineer’s Report for the McNairn Drain under Sections 76 & 78 of the Drainage Act R.S.O. 1990, 
c. D.17. Thereafter, McIntosh Perry Consulting Engineers Limited (McIntosh Perry) was formally appointed by 
the Township of South Glengarry on October 1, 2018 as the “Drainage Engineer” to undertake the updates to 
the McNairn Drain Assessment Schedule. Section 76(1) of the Drainage Act allows a municipality to obtain a 
new Assessment Schedule for an existing drain. The Township of South Glengarry has initiated a report under 
this section due to numerous subdivisions created without the preparation of individual Section 65(1) reports. 
The addition of these subdivisions has also altered the existing watershed boundary for the McNairn Drain. 
Section 78(1) of the Drainage Act allows for drain improvements intended to increase the effectiveness of the 
system. At this time, the Section 78 undertaking has been limited to revising the drain profile plans and 
updating the Culvert Schedule. 

1.1 HISTORY 

The McNairn Drain was initially established as a Petition Drain, under the Drainage Act, (commonly referred to 
as a “Municipal Drain”) in 1977 within the former Township of Charlottenburgh to provide proper drainage 
outlet for the construction and development of the McNairn Subdivision. The Engineer’s Report was prepared 
under Section 4 of the Drainage Act, R.S.O. 1975 by R. M. Kostuch Associates Ltd. and was adopted under by-
law. 

Following the initial construction of the drain, an Engineer’s Report was prepared in 1991 by R. W. Connelly 
Associates Inc. to update the Assessment Schedule for the drainage system due to the additional lands 
developed for the Fairway Estates Subdivision. This Engineer’s Report was prepared under Section 76 of the 
Drainage Act, R.S.O. 1975. 

In 1995, Totten Sims Hubicki Associates Ltd. prepared a new Engineer’s Report under Section 78 of the Drainage 
Act, 1980 for the relocation of the McNairn Drain through Lot 14, Concession 1. The drain was re-aligned to 
accommodate the construction of an artificial recreation lake in Lot 14 through a site plan agreement between 
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the municipality and the landowner.  The portion of the McNairn Municipal Drain lying upstream of the easterly 
limit of Sutherland Ave was abandoned by ByLaw 27-11 on September 12, 2011.   

2.0 PURPOSE OF THE DRAINAGE REPORT 

As indicated above, this drainage report has been prepared at the direction of the Township of South Glengarry 
to update the McNairn Drain Engineer’s Report under Section 76 & 78 of the Drainage Act, R.S.O. 1990, c. D.17. 

An updated Assessment Schedule has been requested under Section 76, to fairly distribute future maintenance 
costs due to recent development of multi-lot subdivisions on former agricultural land within the watershed 
boundary of the drain. Due to a previously performed over-excavation of the drain during its relocation in 1995, 
the Township has also requested the design grade be assessed for adequate capacity and Culvert Schedules be 
revised accordingly under Section 78 of the Drainage Act, R.S.O. 1990, c. D.17.   

3.0 EXISTING CONDITIONS  

3.1 LOCATION OF THE DRAIN 

The McNairn Drain is a 1,342 meter (4,403 foot) open channel drainage system. The McNairn Drain begins in 
Lot 13, Concession 1 and runs south-west of Sutherland Ave in the Fairway Estates Subdivision from station 
1+342 to 1+290. The drain then descends south for 300 meters along the back of the properties located within 
the McNairn Subdivision, turns southwest to station 0+769 then northwest to station 0+510 which consists of 
the 1995 re-alignment to accommodate the artificial recreation lake on Lot 14 Concession 1. The drain then 
meanders in a south-westerly direction across Lots 15 to 18 for 510 meters, which then outlets into Grey’s 
Creek at station 0+000. 

3.2 DRAINAGE AREA LIMITS 

The McNairn Drain watershed spans from Lot 12 to 18, Concession 1 within The Township of Charlottenburgh, 
encompassing 52 hectares (128 acres) of mixed land uses including: developed; cultivated; wetland and 
woodland areas. The watershed boundary was first assessed using the Ministry of Natural Resources and 
Forestry’s (MNRF) Ontario Watershed Flow Assessment Tool (OFAT III) and was then confirmed through a 
review of Ontario Base Mapping. 

3.3 AREA REQUIRING DRAINAGE 

Since the area requiring drainage is only applicable to Section 4 under the Drainage Act, it has not been 
considered for the purposes of this report. The area requiring drainage remains unchanged from previous 
Engineer’s Reports as only improvements and updates under Sections 76 & 78 respectively will be revised in 
this report. 

 

 

Page 30 of 199



McNairn Drain: Engineer’s Report  
Section 76 & 78 of the Drainage Act PM-18-9531 

 

 

 

4.0 CONSULTATION / ON-SITE MEETING 

A notification letter was circulated on November 2, 2018 to all those within the McNairn Drain watershed (per 
the 1995 Engineer’s Report), to notify them of the undertaking of the Section 76 and 78 report updates and to 
invite them to attend the on-site meeting. An on-site meeting was held at 6 PM on November 27, 2018 at the 
Glen Walter Fire Station as a public information session for landowners and to offer them the opportunity to 
ask questions or express concerns about the project. At the time of the filing of this report, no communication 
from affected landowners regarding this project has been received by McIntosh Perry or the municipality. Upon 
completion of this report, and in fitting with the requirements of the Drainage Act, an invitation to the Meeting 
to Consider will be circulated to all stakeholders within the watershed. 

5.0 DESIGN CONSIDERATIONS 

As the scope of this project was limited to updating the Engineer’s Report of an existing drain, no construction 
or improvements were conducted on the McNairn Drain. All design considerations of the channel and crossings 
are based on the previously prepared Engineer’s Reports and have not been considered for the purposes of 
this report. As such, the channel design of the drain provided with the 1995 Engineer’s Report prepared by 
Totten Sims Hubicki Associates Ltd. continues to govern. 

6.0 PLANS, PROFILES AND SPECIFICATIONS 

The following engineering drawings, included in Appendix A, have been prepared and shall form part of the 
McNairn Drain Engineer’s Report:  

The General Layout Plan (Drawing 01) has been prepared to identify the overall watershed boundary; the 
McNairn Drain alignment; the Block Assessments for each development and the property boundaries. 
Municipal roads, watercourses, waterbodies, and the artificial recreation lake located within the watershed 
boundary have been displayed along with geographic lot and concession boundaries.  

The Assessment Layout Plan (Drawing 02) includes distance factor offset limits at the 50 m, 150 m and 250 m 
intervals and three sub-sections factor limits (upstream, midstream and downstream). Further discussions 
regarding distance factors and sub-section factors can be found in Section 7. 

The Drain Profile (Drawing 03) has been prepared for the McNairn Drain to identify the post-realignment 
existing conditions including invert of the ditch, culvert inverts and diameter.  A Future Maintenance Profile 
has also been included to allow for the drain to be cleaned to the now current elevations. 
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7.0 CROSSINGS 

There are six (6) culverts located along the McNairn Drain listed below in Table 1. A 1200 mm diameter 
corrugated steel pipe (CSP) culvert located at chainage 0+720 on the drain alignment at the east end of Galleon 
Crescent is used as a private crossing within the East half of Lot 15, Concession 1 the artificial lake access road. 
Only pedestrian access was considered in the 1995 drain re-alignment for this culvert as such it was not 
included in the 1995 drain re-alignment report. Due to the culvert’s current condition and adequate size, no 
replacement is deemed to be required at this time. The culvert located at the east end of Galleon Crescent 
(Roll: 010100601244265) shall henceforth be adopted as part of the McNairn Drain. The Township of South 
Glengarry shall be responsible for administering maintenance or replacement of the culvert crossing however, 
the cost of future maintenance work or culvert replacement is to be assessed fully and directly against the 
landowner(s) on whose property the culvert is located (Roll: 010100601244265). The following table 
summarizes the crossings considered part of the McNairn Drain: 

Table 1: Schedule of Crossings – McNairn Drain 

Culvert ID Roll Number Lot Concession Station Description 

C6 
Sutherland Ave – 
Road Crossing 
Culvert 

West Half of 13 1 1+335 1 @ 17.1 m x 900 mm Ø 
CSP 

C5 010100601244265 East Half of 14 1 1+234 1 @ 12.0 m x 1200 mm 
Ø CSP 

C4 010100601244265 South Part of 14 1 0+925 1 @ 30.5 m x 1200 mm 
Ø CSP 

C3 010100601244265 East Half of 15 1 0+720 1 @ 9.2 m x 1200 mm Ø 
CSP 

C2 Yacht Blvd. – Road 
Crossing Culvert South Part of 15 1 0+425 

1 @ 27.9 m x 1200 mm 
x  
1200 mm Conc. Box 

C1 010100601250000 East Half of 17 1 0+225 1 @ 6.3 m x 1200 mm Ø 
CSP 

 

7.1 HYDROLOGIC REVIEW 

It has been confirmed, through means of hydrologic modelling as shown in Appendix C, that the existing 1200 
mm diameter CSP culvert west of Lot 17 at STA. 0+225 (Roll: 010100601250000) is of adequate size for the 5-
year storm criteria. As per “A Guide for Engineers working under the Drainage Act in Ontario (Publication 852)”, 
field crossings shall be sized for the 2 – 5 year storm criteria. Based on the pipe diameter and channel design 
of the drain, the culvert can convey approximately 1.6 m3/s of flow at the obvert, whereas a 5-year storm in 
the region is only expected to convey flows of 1.1 m3/s. Upon inspection of the existing culvert, it has been 
determined that the pipe is of relatively new construction and its replacement is not anticipated in the near 
future. 
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8.0 ASSESSMENTS 

8.1 GENERAL 

In accordance with Section 21 of the Drainage Act, “The engineer in the report shall assess for benefit, outlet 
liability and injuring liability, and shall insert in an Assessment Schedule, in separate columns, the sums 
assessed for each opposite each parcel of land and road liable therefore.” In the case of this project, an 
Assessment Schedule for the entire works has been created, which displays a fair and reasonable distribution 
of estimated costs for future maintenance. As per the Drainage Act, the total estimated cost has been assessed 
against the affected parcels of land and roads under benefit (Section 22) and outlet liability (Section 23). The 
McNairn Municipal Drain does not require an assessment for injuring liability (Section 23), special benefit 
(Section 24) and special assessment (Section 26) because the drain has already been constructed. 

The method of determining appropriate assessment values and the distribution between benefit and outlet 
assessments is the responsibility of the Drainage Engineer. The Drainage Engineer is to use best judgement to 
provide an Assessment Schedule that is fair to all concerned. In doing so, the engineer has utilized several basic 
principles: 

1. You cannot assess a property for any part of the cost of work that is done upstream from it. Unless 
there is a special circumstance. 

2. You cannot assess a property for benefit for work done some distance downstream, although you can 
assess it for outlet liability on this work. 

3. You cannot assess for benefit lands that are not reasonably close to the drain. Usually those assessed 
for benefit are abutting the drain, or perhaps one farm removed. 

4. You cannot assess those lands that are too low to make any use of the work, such as a gravel pit or 
quarry, unless they are directly connected by an outlet to the drain. 

5. You must assess public utilities and road authorities (Drainage Act Section 26) for the increase in the 
actual cost of the proposed drainage works caused by the existence of the works of the public utilities 
or road authorities. 

6. Care must be taken in assessing lands covered with bush and trees. If the situation is such that, once 
the drain is in place, the property owner will be able to clear the bush and cultivate the land, then the 
property should be assessed in the same way as land already under cultivation. Unless there is a legal 
restriction preventing the clearing and cultivation in such areas. 

A technique used by Drainage Engineers to calculate individual assessments is to convert all lands within the 
watershed into factored areas. Benefit assessment uses the area of land within the watershed per property 
multiplied by a factor related to that property’s land use. Outlet assessment uses the area of land within the 
watershed per property multiplied by a factor related to that property’s land use, proximity of the property to 
the drain (distance factor) and the length of the drain that the particular property utilizes (sub-section factor). 
The summation of these factored areas allows the Drainage Engineer to compare an individual property 
circumstance to the total of the factored areas within the entire watershed. This method is known as the 
Factored Area Method and considers the different volumes and rate of flow of water. These parameters are 
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directly related to the various land uses, soil types, surface conditions, location to the drain and the length of 
the drain used on an individual property basis. 

8.2 BENEFIT 

As defined by the Drainage Act, benefit assessment is the “advantages to any lands, roads, buildings or other 
structures from the construction, improvement, repair or maintenance of a drainage works such that the 
assessed lands, roads or buildings will result in a higher market value, easier maintenance, increased crop 
production, improved appearance or better control of surface or subsurface water”. In the case of this project, 
benefit assessment has been applied to all lands that are located immediately adjacent to the drain, or with a 
direct connection to the drain via road-side ditch. Benefit assessment is only charged against properties in the 
section where work is being completed. The benefit factored area is calculated by multiplying the area of a 
particular property within the watershed (or its assessed area) by the applicable land use factor. 

8.3 OUTLET 

As defined by the Drainage Act, outlet liability may be assessed for those “lands and roads that use a drainage 
works as an outlet, or for which, when the drainage works is constructed or improved, an improved outlet is 
provided either directly or indirectly through any drainage works of overland flow, a swale, ravine, creek or 
watercourse”. In the case of this project, outlet liability has been applied to all properties within the watershed 
boundary of the drain whenever work is completed downstream of such property. Assessment for outlet is 
based on the location, area and rate of flow and as such the outlet factored area is calculated by multiplying 
the area of a particular property within the watershed (or its assessed area) by the applicable land use factor, 
its distance factor and the sub-section factor. 

8.4 SPECIAL BENEFIT & SPECIAL ASSESSMENT 

As defined by the Drainage Act, special benefit is “any additional work or feature included in the construction, 
repair or improvement of a drainage works that has no effect on the functioning of the drainage works”. The 
special benefit or special assessment is assessed directly against any owner, utility, agency, authority or 
municipality for which the special design and/or maintenance consideration was required. In the case of this 
project, no construction or improvements were conducted on the McNairn Drain. As such, no special benefits 
or special assessments were awarded. 

8.5 SUB-SECTION FACTOR 

The McNairn Drain alignment is separated into equal one-thirds based on its length, called sub-sections. The 
upstream one-third portion of the section is assigned a sub-section factor of 1.00, the middle sub-section is 
assigned a factor of 0.67 and the downstream sub-section is assigned a factor of 0.33. Each individual property 
is assigned a particular sub-section factor corresponding with the general location of the drainage in relation 
to that particular property. Properties that are upstream of a particular maintenance section are assigned a 
sub-section factor value of 1.0. Sub-section factors are applied to properties when calculating outlet 
assessments based on the fact that only those lands that are upstream of construction or future maintenance 
works will be assessed for its costs. As an example, the sub-section factor provides an indication of whether a 

Page 34 of 199



McNairn Drain: Engineer’s Report  
Section 76 & 78 of the Drainage Act PM-18-9531 

 

 

 

property utilizes the entire length of a maintenance section or only the bottom one-third. Properties that utilize 
a longer length of the drain would therefore have a higher assessment factor. 

8.6 LAND USE FACTOR 

Land use factors are employed when determining assessments for a particular property. The land use factor 
provides a general factor to account for the volume of runoff from a particular property depending on that 
property’s purpose or use. A land use factor value of 0.5 is applied to all wetland areas. A numeric value of 1.0 
is applied to all agricultural lands. A value of 2.0 is used for small, residential (non-agricultural) areas that are 2 
ha (5 acres) or less and a value of 4.0 is assigned to lands that are classified as institutional, commercial or as a 
municipal road. 

Each property’s area of land within the watershed boundary is multiplied by the land use factor to determine 
a factored area that is then used to calculate the final assessments for benefit and outlet. As an example, one 
hectare of agricultural land is assessed at twice the rate of one hectare of wetlands. 

In almost all cases, properties will have multiple land uses. For example, a single property may have 
predominately agricultural lands, with a small residential area surrounding the homestead and possibly also 
encompass a section of wetlands. In these cases, each of the different land uses is determined and a composite 
land use factor is determined for each property. 

8.7 DISTANCE FACTOR 

Distance factors were also utilized when determining assessments for a particular property. The distance factor 
accounts for the proximity of land to the drain and the relative amount of water that will enter the drain. 
Distance factor markers provide an approximate marker at the 50 m, 150 m and 250 m intervals. A property 
that is included entirely within the 50 m marker is assigned a distance factor of 1.0. A property that is included 
entirely outside of the 50 m marker and within the 150 m marker is assigned a distance factor of 0.75. A 
property that is included entirely outside of the 150 m marker and within the 250 m marker is assigned a 
distance factor of 0.5. Properties that are beyond the 250 m marker are assigned a distance factor of 0.3. 

Each property’s area of land within the watershed boundary and the applicable distance factor markers is 
multiplied by the applicable distance factor in order to provide a factored area which is then used to calculate 
the final assessments for outlet. Properties that are closer to the drain would therefore have a higher distance 
factor than those farther away. 

In almost all cases, properties will have areas of land that fall into more than one distance factor marker. For 
example, a single property may have lands within the 50 m marker, 150 m marker and then the remainder of 
the property within the 250 m marker. In these cases, the area of land within each individual distance marker 
is multiplied by its applicable distance factor. The summation of these factored areas then provides a combined 
or pro-rated factored area on an individual property basis.    
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8.8 ASSESSMENT SCHEDULE 

The Assessment Schedule identifies the assessed costs to benefit and outlet for each property and also includes 
net HST, Ontario Ministry of Agriculture, Food and Rural Affairs (OMAFRA) grant (if applicable) and the net cost 
to be assessed to the landowner. At the time of this report, eligible farm tax class properties receive a one third 
grant on agricultural land from the OMAFRA. The grant for eligible properties has been applied in the 
Assessment Schedule but may be updated as deemed necessary. 

Based on present practices, the recommended approach for determining the apportionment of an assessment 
to either benefit or outlet is such that the assessment percentage split is reflective of the relative use of the 
drain by immediate benefitting landowners and the size of the watershed. As a general rule, the portion of the 
assessment cost assigned to outlet increases with the size of the drain and the total area of the watershed. In 
other words, when the use of the drain by benefitting landowners is outweighed by the number of landowners 
using that particular section of the drain for outlet only, then the apportionment to outlet assessment is higher 
than the apportionment to benefit assessment.  

The Assessment Schedule has been provided in Appendix B. 

 

9.0 COST ESTIMATE 

The total estimated cost for the Section 76 & 78 update to the McNairn Drain Engineer’s report is $18,500.00. 
The estimated costs do not account for any additional efforts or expenses that may be incurred by the engineer 
during the appeals period whether through individual landowner meetings / consultation, The Ontario 
Drainage Tribunal, The Court of Revision or The Drainage Referee. Typically, the cost estimate includes 
construction and engineering prices however since no construction work was proposed for the scope of this 
project, construction costs will not be included. It should also be noted that the costs incurred for the updates 
made to the McNairn Drain Engineer’s Report are ineligible for grants. 

 

10.0 FUTURE MAINTENANCE 

Future maintenance of the McNairn Drain shall be the administrative responsibility of the Township of South 
Glengarry, although the individual landowners whose property is directly adjacent to the drain should 
periodically inspect the drain and report any problems to the municipality. 

The cost of future maintenance is to be assessed in the proportions of the Assessment Schedule, as shown in 
Appendix B, against the upstream owners of lands and roads.  

For future maintenance, the “Sub-Total Cost” column contained within the Assessment Schedule shall be used 
when determining a property’s pro-rata ratio (percentage of cost). When determining the percentage of the 
cost of future maintenance to be assigned to individual properties, this shall be completed prior to any 
consideration of special benefit, Net HST (municipal tax rebates), farm tax class rate (OMAFRA one third grant) 

Page 36 of 199



McNairn Drain: Engineer’s Report  
Section 76 & 78 of the Drainage Act PM-18-9531 

 

 

 

and allowances. Net HST and OMAFRA grant values shall be adjusted to the current values at the time of the 
maintenance. 

All future replacement of culverts shall be installed complete with rip-rap and geotextile at the inlet and outlet 
and countersunk (embedded) 10 % of their diameter. In accordance with the Drainage Act all future 
maintenance costs are to be assessed against the lands adjacent to and upstream of the location of the 
maintenance works pro-rata with the assessments for benefit and outlet. 

Future maintenance and the costs of such maintenance for private crossings, private tile outlets and fences 
shall be the responsibility of the adjacent landowner to whom the culvert, tile or fence belongs. Future 
maintenance and the costs of such maintenance and replacement for road crossings, such as the Sutherland 
Avenue road crossing (Sta. 1+335) and the Yacht Boulevard road crossing (Sta. 0+425), shall be the 
responsibility of the Municipality of South Glengarry.  With respect to the newly adopted crossing at the east 
end of Galleon Crescent and at the West limit of Elm Street (Sta. 1+234) as well as the existing crossing at Sta. 
0+225 and Sta. 0+925, it shall be the financial responsibility of the landowner on which the crossing is located 
to maintain and replace the crossing as required. All permitting and coordination of construction shall remain 
the administrative responsibility of the Township of South Glengarry, in fitting with standard maintenance 
practices under the Drainage Act. Costs specifically associated with repairs, maintenance or replacement of the 
crossing adopted by way of this report, shall be solely borne by the landowner on whose property the culvert 
is located. The landowner shall contact the Township of South Glengarry’s Drainage Superintendent prior to 
undertaking any works on the crossing. 

In addition, as per Section 26 of the Drainage Act R.S.O. 1990, any increased costs or costs of maintenance 
caused by the existence of municipal infrastructure or public utility, along the drainage system, shall be at the 
expense of the road authority or public utility. For the purpose of this report, locates on public utilities (such 
as gas, telecommunications, electricity, etc.) were not thoroughly investigated however any increased cost 
caused by a public utility is at their respective cost. 

10.1 Working Area 

The working area as required for the purpose of this drainage works, in accordance with Section 63 of the 
Drainage Act, shall be 15 metres as measured from the top ditch bank, with the exception of station 0+355 to 
0+510 where the working area shall be 10 metres from the top of ditch bank.  The working area is required for 
the purpose of all future maintenance.  Additionally, trees, shrubs, landscaping, sheds, play structures or other 
obstructions to maintenance should not be placed within the working area.  Any increase in the maintenance 
cost due to obstructions will be at the owner’s expense. 
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Specific excavation locations and spreading directions are as follows: 

 

 

 

 

10.2 Disposal of Excavated Materials 

The excavated earth material removed from the drain shall be disposed of by spreading it over the adjoining 
land.  The depth of spreading is not to exceed 150mm which provision will also apply for future maintenance 
works.  For purposes of future maintenance works, the excavated material may be spread with landowner(s) 
consent or hauled away.  If the owner requests the material to be hauled away, the cost of removing the 
excavated material is to be levied directly against the landowner.  This provision shall apply to all future 
maintenance works in spite of the wording under the future maintenance section. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Start 
Station 

End 
Station 

Location 

0+000 0+355 Either side of the drain 
0+355 0+510 North Side of the drain 
0+510 0+770 East side of the drain 
0+770 0+990 North side of the drain 
0+990 1+295 West side of the drain 
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11.0 CLOSING 

This report has been respectfully submitted to the Township of South Glengarry staff and council on behalf of 
McIntosh Perry Consulting Engineers Ltd. for updates to the McNairn Drain under Sections 76 & 78 of the 
Drainage Act, R.S.O 1990, c.D.17. 

This report is respectfully submitted by, 
McIntosh Perry Consulting Engineers Ltd. 
 

 

Report Prepared By:     

 

 

____________________________   
Lucas Gibson, C. Tech     
Civil Engineering Technologist     
 
 
Report Reviewed By: 
 
 
 
 
 
 
 
____________________________   ____________________________ 
Brent Cuming, P.Eng.     Mustafa Sasal, P.Eng.  
Project Engineer, Land Development   Senior Water Resource Engineer  
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McNairn Drain: Engineer’s Report  
Section 76 & 78 of the Drainage Act PM-18-9531 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 

APPENDIX B:  
 

Assessment Schedule 
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18,500.00$               
18,500.00$               
12,950.00$               70%

5,550.00$                 30%

Roll Number Property ID

081281602510704 1 0.80 1.00 0.80  Y 0.80 132.95$                     0.79 0.33 0.21  $                  27.50 -$                               -$                 160.44$                      $                 2.82  $                    -    $                      163.27 
081281602510703 2 8.93 1.04 9.32  Y 9.32 1,554.33$                 0.76 0.37 2.63  $                345.71 -$                               -$                 1,900.03$                 Y  $              33.44  $            633.34  $                   1,300.13 
081281602529901 3 14.52 0.77 11.16  Y 11.16 1,860.69$                 0.70 0.83 6.50  $                853.42 -$                               -$                 2,714.11$                  $              47.77  $                    -    $                   2,761.87 
081281602528900 4 0.25 2.00 0.50  Y 0.50 84.04$                       0.91 0.64 0.29  $                  38.12 -$                               -$                 122.16$                      $                 2.15  $                    -    $                      124.31 
081281602529500 5 0.23 2.00 0.46  Y 0.46 77.37$                       0.99 0.67 0.31  $                  40.16 -$                               -$                 117.54$                      $                 2.07  $                    -    $                      119.61 
081281602530200 6 0.29 2.00 0.58  Y 0.58 96.38$                       0.50 1.00 0.29  $                  37.95 -$                               -$                 134.33$                      $                 2.36  $                    -    $                      136.70 

- BLOCK ASSESSMENT 1 1.51 2.46 3.73  N 0.00 -$                           0.38 0.33 0.48  $                  62.55 -$                               -$                 62.55$                        $                 1.10  $                    -    $                        63.65 
- BLOCK ASSESSMENT 2 1.47 2.58 3.80  N 0.00 -$                           0.35 0.64 0.84  $                110.05 -$                               -$                 110.05$                      $                 1.94  $                    -    $                      111.99 
- BLOCK ASSESSMENT 3 3.64 2.33 8.46  Y 8.46 1,411.27$                 0.68 0.50 2.87  $                377.17 -$                               -$                 1,788.44$                  $              31.48  $                    -    $                   1,819.91 
- BLOCK ASSESSMENT 4 1.87 2.35 4.40  Y 4.40 734.08$                     0.88 0.58 2.26  $                297.27 -$                               -$                 1,031.35$                  $              18.15  $                    -    $                   1,049.50 
- BLOCK ASSESSMENT 5 1.36 2.37 3.22  Y 3.22 537.70$                     0.86 0.67 1.85  $                243.09 -$                               -$                 780.79$                      $              13.74  $                    -    $                      794.53 

BLOCK ASSESSMENT 6 1.41 2.00 2.83  Y 2.83 471.39$                     0.96 0.83 2.26  $                296.17 -$                               -$                 767.56$                      $              13.51  $                    -    $                      781.07 
- BLOCK ASSESSMENT 7 5.33 2.59 13.81  Y 13.81 2,302.22$                 0.77 1.00 10.67  $             1,401.41 -$                               -$                 3,703.63$                  $              65.18  $                    -    $                   3,768.81 
- BLOCK ASSESSMENT 8 9.96 2.22 22.11  Y 22.11 3,687.59$                 0.49 1.00 10.81  $             1,419.44 -$                               -$                 5,107.03$                  $              89.88  $                    -    $                   5,196.91 

51.58 77.66 12,950.00$               42.26 5,550.00$             -$                               -$                   18,500.00$               325.60$            633.34$            18,192.26$                 

Distance 
Factor

Sub-Section
Factor

McNairn Drain Total Cost
Total Cost

Benefit Costs
Outlet Costs

Property Information

Section 1

OMAFRA 
Grant

Reduction

Total Net Cost
(After Tax & Grant)

Farm Class
Tax Rate

Net HST
Land Use

Factor
Area (Ha) Factored Area

Benefit
Factored 

Area

Benefit
Cost

Outlet
Factored

Area 

Outlet 
Cost

Sub-Total
Cost

 Special Benefit
 / Specieal

Assessment 
Allowance

Direct
Access to
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McNairn Drain: Engineer’s Report  
Section 76 & 78 of the Drainage Act PM-18-9531 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 

APPENDIX C:  
 

Hydrologic Modelling Calculations 
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Project Title McNairn Drain

MPCE Project Number PM-18-9531

Watershed Area A= 0.52 km
2

Lake and Wetland Area A= 0.04 km
2

Step 1: Determine Appropriate Methodology

0 to 1 1 to 25 25 to 100 100 to 10000

Rational Method  - - -

Hydrologic Model  - - -

MNR Index Flood -   

MNR Dimensionless -  - -

MTO Watershed Classification - -  

Station-Frequency - - - 

Unified Ontario Flood Method - -  

MTO Modified Index Flood Method -   

Peak Flow Calculation Methodologies for Small to Large Watershed

Methodology
Drainage Area Limits (km²) 
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Project Title McNairn Drain

MPCE Project Number PM-18-9531

Methodology Rational Method

Watershed Area A= 0.52 km
2

Lake and Wetland 

Percentage (%)

Lake and Wetland Area A= 0.04 km
2 8.7

Runoff Coefficient

Land Use Runoff Coefficient Area (km2)

Impervious 0.90 0.046

Wetland 0.05 0.045

Agricultural 0.55 0.194

Residential 0.60 0.231

*Values Based on: MTO Drainage Management Manual - Design Chart 1.07: Runoff Coefficients

Time of Concentration

Total Overland Flow Distance (m)
Slope of 

Land (%)

Sheet Flow 

Distance 

(m)

Sheet Flow Tc 

(min)

455 0.22 30 16

Shallow Concentrated Flow 

Distance (m)

Shallow 

Concentrated Flow 

Velocity (m/s)

Shallow 

Concentrated Tc 

(min)
425 0.0719 99

Ditch Length (m) Ditch Slope (%)
Ditch Velocity 

(m/s)
Ditch Tc (min)

125 0.65 0.37 6

Total Tc (min)
120

Intensity
Return Period Results (mm/hr)

2-Year 13

5-Year 18

10-Year 20

25-Year 24

50-Year 26

100-Year 29

*Equation Based on MTO IDF Curve Lookup Results for 45.03916758568, -74.65679116009 - Year 2050

Peak Flow
Return Period Results (L/s)

2-Year 1080

5-Year 1420

10-Year 1640

25-Year 1917

50-Year 2114

100-Year 2317

MTO Drainage Management Manual - Design Chart 1.06: Peak Discharge Reduction Factor to Allow for Storage

Watershed Area 0.52 km2

Storage Area from Lakes & Swamps 0.04 km2

Storage Percent 8.7%

Curve B: Significant portion of flow passes through detention areas distributed throughout basin or in the middle reaches only

Ks (Peak Discharge Reduction Factor) = 0.788

Summary Flow Statistics

Return Period Return Period Flow

L/s

2-Year 851

5-Year 1119

10-Year 1292

25-Year 1511

50-Year 1666

100-Year 1826

Balanced Runoff Coefficient

0.56
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Project Title McNairn Drain

MPCE Project Number PM-18-9531

Methodology Hydrologic Model - Visual OTTHYMO

Watershed Area A= 0.52 km
2

Lake and Wetland Area A= 0.04 km
2

Curve Number

Land Use Curve Number Area (km2)
Impervious 98 0.046

Wetlands 50 0.045

Agricultural 86 0.194

Residential 86 0.231

*Values Based on: MTO Drainage Management Manual - Design Chart 1.09: Soil Conservation Service Curve Numbers

Initial Abstraction

Land Use Initial Abstraction (Ia) Area (km2)

Impervious 2.0 0.046

Swamp 10.0 0.045

Cultivated 7.0 0.194

Residential 5.0 0.231

*Table 7.5: Initial Abstraction/Depression Storage – Adapted from UNESCO, Manual on Drainage in Urbanized Areas, 1987

Time of Concentration (Refer to Rational Method Sheets for Breakdown)

Time of Concentration (min) Time to Peak (hours)

120 1.34

Visual OTTHYMO Inputs

Area (ha) Curve Number
Initial Abstraction 

(Ia)
Time to Peak (hours)

51.58 84 6 1.34

Peak Flow
4-hr Chicago 12-hr SCS Type II 24-hr SCS Type II

2-Year 0.40 0.69 0.89

5-Year 0.68 1.12 1.36

10-Year 0.89 1.43 1.72

25-Year 1.17 1.79 2.15

50-Year 1.37 2.09 2.45

100-Year 1.59 2.38 2.75

MTO Drainage Management Manual - Design Chart 1.06: Peak Discharge Reduction Factor to Allow for Storage

Watershed Area 0.52 km
2

Storage Area from Lakes & Swamps 0.04 km2

Storage Percent 8.7%

Curve A: Significant portion of flow passes through detention areas in upper reaches, or elsewhere in basin not in path of flow.

Ks (Peak Discharge Reduction Factor) = 0.788

Summary Flow Statistics

Return Period Peak Flow

(m
3
/s)

2-Year 0.70

5-Year 1.07

10-Year 1.35

25-Year 1.70

50-Year 1.93

100-Year 2.17

Composite Curve Number

84

Composite Initial Abstraction

6

Return Period
Results (m3/s)
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Project Title McNairn Drain

MPCE Project Number PM-18-9531

Page Title Summary of Results

Watershed Area A= 0.52 km
2

Lake and Wetland Area A= 0.04 km
2

Rational Method Visual OTTHYMO
Maximum 

Results

Return Period

2-Year 0.85 0.70 0.85

5-Year 1.12 1.07 1.12

10-Year 1.29 1.35 1.35

25-Year 1.51 1.70 1.70

50-Year 1.67 1.93 1.93

100-Year 1.83 2.17 2.17

(m
3
/s)
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HY-8 Culvert Analysis Report 

Crossing Discharge Data 

Discharge Selection Method: Specify Minimum, Design, and Maximum Flow 

Minimum Flow: 0.10 cms 

Design Flow: 2.25 cms 

Maximum Flow: 5.00 cms 

Table 1 - Summary of Culvert Flows at Crossing: McNairn Drain 

Headwater 
Elevation (m) 

Total 
Discharge 
(cms) 

Culvert 5 
Discharge 
(cms) 

Roadway 
Discharge 
(cms) 

Iterations 

46.99 0.10 0.10 0.00 1 
47.40 0.59 0.59 0.00 1 
47.67 1.08 1.08 0.00 1 
47.90 1.57 1.57 0.00 1 
48.21 2.25 2.25 0.00 1 
48.40 2.55 2.55 0.00 1 
48.77 3.04 3.04 0.00 1 
49.20 3.53 3.53 0.00 1 
49.72 4.02 4.02 0.00 1 
50.06 4.51 4.30 0.20 7 
50.13 5.00 4.36 0.64 5 
50.00 4.25 4.25 0.00 Overtopping 
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Rating Curve Plot for Crossing: McNairn Drain 

 

Culvert Data: Culvert 5 

Table 2 - Culvert Summary Table: Culvert 5 

Total 
Discha
rge 
(cms) 

Culvert 
Discha
rge 
(cms) 

Headwa
ter 
Elevatio
n (m) 

Inlet 
Contr
ol 
Dept
h (m) 

Outle
t 
Contr
ol 
Dept
h (m) 

Flo
w 
Ty
pe 

Norm
al 
Dept
h (m) 

Critic
al 
Dept
h (m) 

Outl
et 
Dep
th 
(m) 

Tailwa
ter 
Depth 
(m) 

Outle
t 
Veloci
ty 
(m/s) 

Tailwa
ter 
Velocit
y 
(m/s) 

0.10 
cms 

0.10 
cms 

46.99 0.24 0.264 3-
M2t 

0.21 0.17 0.19 0.19 0.89 0.51 

0.59 
cms 

0.59 
cms 

47.40 0.61 0.669 3-
M2t 

0.53 0.41 0.48 0.48 1.41 0.84 

1.08 
cms 

1.08 
cms 

47.67 0.87 0.938 3-
M2t 

0.77 0.56 0.64 0.64 1.76 0.98 

1.57 
cms 

1.57 
cms 

47.90 1.11 1.173 3-
M2t 

1.20 0.69 0.76 0.76 2.07 1.08 

2.25 
cms 

2.25 
cms 

48.21 1.48 1.484 3-
M2t 

1.20 0.83 0.90 0.90 2.47 1.18 

2.55 
cms 

2.55 
cms 

48.40 1.67 1.628 3-
M2t 

1.20 0.88 0.96 0.96 2.64 1.22 

3.04 
cms 

3.04 
cms 

48.77 2.04 1.890 3-
M2t 

1.20 0.96 1.03 1.03 2.93 1.27 

3.53 
cms 

3.53 
cms 

49.20 2.47 2.224 7-
M2t 

1.20 1.02 1.10 1.10 3.24 1.32 

4.02 4.02 49.72 2.99 2.598 7- 1.20 1.07 1.17 1.17 3.58 1.37 
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cms cms M2t 
4.51 
cms 

4.30 
cms 

50.06 3.33 2.862 4-
FFf 

1.20 1.10 1.20 1.23 3.80 1.41 

5.00 
cms 

4.36 
cms 

50.13 3.40 2.962 4-
FFf 

1.20 1.10 1.20 1.29 3.85 1.44 

Culvert Barrel Data 

Culvert Barrel Type Straight Culvert 

Inlet Elevation (invert): 46.73 m, 

    Outlet Elevation (invert): 46.70 m 

Culvert Length: 6.30 m, 

    Culvert Slope: 0.0048 

Culvert Performance Curve Plot: Culvert 5 
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Water Surface Profile Plot for Culvert: Culvert 5 

 

Site Data - Culvert 5 

Site Data Option: Culvert Invert Data 

Inlet Station: 1.00 m 

Inlet Elevation: 46.73 m 

Outlet Station: 7.30 m 

Outlet Elevation: 46.70 m 

Number of Barrels: 1 

Culvert Data Summary - Culvert 5 

Barrel Shape: Circular 

Barrel Diameter: 1200.00 mm 

Barrel Material: Corrugated Steel 

Embedment: 0.00 mm 

Barrel Manning's n: 0.0240 
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Culvert Type: Straight 

Inlet Configuration: Thin Edge Projecting (Ke=0.9) 

Inlet Depression: None 

Tailwater Data for Crossing: McNairn Drain 

Table 3 - Downstream Channel Rating Curve (Crossing: McNairn Drain) 

Flow (cms) Water 
Surface 
Elev (m) 

Velocity 
(m/s) 

Depth (m) Shear (Pa) Froude 
Number 

0.10 46.89 0.19 0.51 8.45 0.43 
0.59 47.18 0.48 0.84 21.52 0.47 
1.08 47.34 0.64 0.98 28.89 0.49 
1.57 47.46 0.76 1.08 34.47 0.50 
2.25 47.60 0.90 1.18 40.68 0.51 
2.55 47.66 0.96 1.22 43.06 0.51 
3.04 47.73 1.03 1.27 46.61 0.52 
3.53 47.80 1.10 1.32 49.82 0.52 
4.02 47.87 1.17 1.37 52.78 0.52 
4.51 47.93 1.23 1.41 55.52 0.53 
5.00 47.99 1.29 1.44 58.08 0.53 

Tailwater Channel Data - McNairn Drain 

Tailwater Channel Option: Trapezoidal Channel 

Bottom Width: 0.76 m 

Side Slope (H:V): 1.50 (_:1) 

Channel Slope: 0.0046 

Channel Manning's n: 0.0350 

Channel Invert Elevation: 46.70 m 

Roadway Data for Crossing: McNairn Drain 

Roadway Profile Shape: Constant Roadway Elevation 

Crest Length: 9.00 m 

Crest Elevation: 50.00 m 

Roadway Surface: Paved 

Roadway Top Width: 2.00 m 
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 STAFF REPORT S.R. No. 64-2022 
 
PREPARED BY: 
 

Tim Mills, Chief Administrative Officer 

PREPARED FOR: 
 

Council of the Township of South Glengarry 

COUNCIL DATE: 
 

May 16, 2022 

SUBJECT:  
 

Agreement – HGC Management 

 
BACKGROUND: 
 

1. On April 25, 2022, HGC Management assumed recycling and waste collection for 
the Township of South Glengarry. HGC Management previously provided waste 
collection services for the Township. 
 

2. The transition to a new service provider did not result in any changes to the 
services to be provided or an increase in cost.  

 
ANALYSIS: 
 

3. In order to finalize and validate the agreement between the Township and HGC 
Management, Council must authorize entering into the contract by resolution.  

 
IMPACT ON 2022 BUDGET: 
 

4. No impact on the 2022 budget is anticipated. 
 
ALIGNMENT WITH STRATEGIC PLAN: 
 
Goal 3: Strengthen the effectiveness and efficiency of our organization. 
 
RECOMMENDATION: 
 

BE IT RESOLVED THAT Staff Report 64-2022 be received and that the Council of the 
Township of South Glengarry hereby confirms authorization for Administration to enter 
into an agreement with HGC Management and furthermore that the Mayor and Clerk be 
authorized to sign all relevant documents. 
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______________________________ 
Recommended to Council for  
Consideration by: 
CAO – TIM MILLS 
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Mayor

Lyle Warden

GM Corporate Services/Clerk

Kelli Campeau
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 STAFF REPORT S.R. No. 65-2022 
 
PREPARED BY: 
 

Tim Mills, Chief Administrative Officer 

PREPARED FOR: 
 

Council of the Township of South Glengarry 

COUNCIL DATE: 
 

May 16, 2022 

SUBJECT:  
 

Vaccination Verification Policy – May Review 

 
BACKGROUND: 
 

1. On October 4, 2021, Council adopted Policy 06-2021, being a Vaccination 
Verification Policy – COVID-19 at the recommendation of the Medical Officer of 
Health. 
 

2. As of April 27th, 2022, the government of Ontario lifted all public health orders. 
Administration has continued to monitor the COVID-19 situation in our area and 
throughout the Province.  
 

3. At the April 18th Council meeting, Council received a Staff Report to review Policy 
06-2021 and decided to maintain the policy for the time being and requested that 
the policy be brought forward on a monthly basis for review. 

 
ANALYSIS: 
 

4. Council should consider the following in determining whether or not to rescind or 
maintain the policy: 

 Employers are legally required under the Occupational Health and Safety 
Act to take every reasonable precaution to protect the health and safety of 
workers. This includes protecting workers from hazards posed by infectious 
disease. 

 Due to our relatively small workforce, a COVID-19 outbreak in one of our 
workplaces could impact service delivery.  

 At present, all employees are compliant with the policy; ten (10) firefighters 
are inactive due to non-compliance. Rescinding the policy would allow those 
firefighters to return to active duty. 

 
5. Regardless of Council’s decision (ie. to rescind or maintain the policy), 

Administration will continue to monitor the COVID-19 situation closely and 
adjustments may be necessary based on recommendations by government health 
officials from federal, provincial or local health agencies.  
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IMPACT ON 2022 BUDGET: 
 
N/A 
 
ALIGNMENT WITH STRATEGIC PLAN: 
 
Goal 3: Strengthen the effectiveness and efficiency of our organization. 
 
RECOMMENDATION: 
 

BE IT RESOLVED THAT Staff Report 65-2022 be received and that the Council of the 
Township of South Glengarry: 
 
(choose one) 
 
Option A: hereby rescinds Policy 06-2021 being the Vaccination Verification Policy. 
 
Option B: hereby rescinds Policy 06-2021, being the Vaccination Verification Policy,  
                effective May 30, 2022. 
 
Option C: direct that Policy 06-2021, being the Vaccination Verification Policy, remain in    
                place until further review. 
 
 
 
 
 

______________________________ 
Recommended to Council for  
Consideration by: 
CAO – TIM MILLS 
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South Glengarry 

 

POLICY 

Policy Number: 06-2021 Review Frequency: 6 Months 

Approved By: 
Council of the Township 
of South Glengarry 

Date Approved: October 4th, 2021 

Revision Date:  

Subject: Vaccination Verification Policy Coronavirus (Covid-19) 

  

Policy Statement 

 
The Township of South Glengarry (the “Township”) is committed to taking every 
precaution reasonable in the circumstances for the protection of the health and safety 
of workers from the hazards of COVID-19. This mandatory workplace vaccination 
verification Policy is an important measure that complements other workplace health 
and safety measures in place in accordance with applicable governing legislation. 
 
This Policy may be amended as new public health directives and/or provincial or federal 
government legislation, regulations and/or orders are formalized. Any such directives, 
legislation, regulations, or orders shall take precedence until such time as this Policy 
may be amended to conform to the new requirements.  
 
At the time that this Policy is being implemented, the Province of Ontario is experiencing 
the fourth wave of the COVID-19 pandemic, driven by variants that are more 
transmissible and that cause more serious health issues.  The Province has also 
introduced a “vaccine passport” in recognition of the efficacy of vaccination.  This Policy 

is being implemented to ensure that all employees (full-time, part-time, casual, contract 
seasonal), Township Council, volunteer firefighters, volunteers, and student 
placements, take appropriate steps, including immunization and regular testing, to 
minimize the risk of infection and to reduce the risk of transmission to others. 

Purpose 

 
The purpose of this Policy is to mandate that all employees (full-time, part-time, casual, 
contract seasonal), Township Council, volunteer firefighters, volunteers, and student 
placements and any other persons deemed reasonable in the circumstances (all of 
which are referred to hereinafter as “workers”), be fully vaccinated, as defined by the 
Ministry of Health, with an approved Health Canada or World Health Organization 
COVID-19 vaccine (or approved series of vaccines), and any subsequent recommended 
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boosters as required, unless exempted for legitimate reasons and accommodated under 
the Human Rights Code. 

Scope 

 
This Policy applies to all existing Township workers and is a condition of 
employment/engagement/appointment for all future hires, engagements, appointments 
while this Policy is in effect. It requires workers to be fully vaccinated from the COVID-
19 virus, to receive any subsequent boosters, and requires workers to provide 
acceptable proof of vaccination or exemption status. 

Policy 

 

The Township has a duty to ensure a safe workplace for workers and a safe 

environment for residents and other third parties using or accessing Township facilities 

and services. The Township takes this responsibility seriously and is taking every 

reasonable measure to keep its workers, as well as its residents, safe. The COVID-19 

vaccine is the most effective way to reduce morbidity and mortality associated with this 

disease, as well as contain the spread of this highly transmissible virus to others. This 

COVID-19 vaccination Policy and its implementation is intended to protect the 

Township’s workers and residents, all of whom are interacting within the organization.  

 

Proof of Vaccination 

All workers are required to provide proof of vaccination status no later than October 

15th, 2021, in the form of a Ministry of Health email vaccine proof or a copy of a vaccine 

receipt from the Ministry of Health. Individuals with an Ontario photo health card can 

log into the provincial portal to download or print an electronic COVID-19 vaccine 

receipt (PDF) for each dose received at https://covid19.ontariohealth.ca.  

This proof must be submitted to the Human Resources Advisor. Workers who fail to 

provide proof of their vaccination status by October 15th,2021 will be considered 

unvaccinated for the purposes of this Policy and be subject to the actions set out in this 

Policy. 

Workers who are not fully vaccinated but provide written proof of having received a first 
dose of vaccine as of October 15th,2021 must receive a second dose of vaccine by 
November 5th,2021 and provide proof of full vaccination status by no later than 
November 19th, 2021. 
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All information pertaining to vaccination status and any request for accommodation will 

be treated as confidential by the Township.  All collection, use and disclosure of such 

information will be limited to the purposes this Policy, including implementation and 

compliance, and as otherwise required by law.  The information will be kept in 

accordance with the Township’s Records Management Policy and privacy legislation. 

 
Accommodation 
 
The Township will comply with its obligations under human rights legislation to 
participate in accommodation discussions with individuals who advise of a 
substantiated, valid legal exemption under the Ontario Human Rights Code to receiving 
the COVID-19 vaccination. Workers must advise the Township of such an exemption by 
no later than October 15th,2021. The Township reserves the right to request additional 
information or documents as required. 

In the event of a request for accommodation, sufficient proof of the ground (disability 

and/or creed) and the connection between the ground and the inability to be vaccinated 

must be provided.  

Where the ground is disability, a note must be provided by either a Physician or Nurse 

Practitioner that sets out:  

• confirmation that the person has a disability (but not the nature of the disability 

or the diagnosis) 

• confirmation that the person cannot be vaccinated against COVID-19 due to the 

disability; and  

• the effective time period for which the disability will prevent vaccination. 

Where the ground is creed, the person must identify the creed, confirm that they are an 

adherent of that creed, and explain how their belief system prohibits being vaccinated 

against COVID-19.  Further information may also be required.     

Where the medical exemption is time limited, the Human Resources Advisor will follow 

up with the worker following the medical exemption’s expiry to determine the worker’s 

exemption or vaccination status.  

The Township has identified disability and creed but will also consider other grounds 

claimed under the Human Rights Code upon request from the affected worker and the 

provision of evidence appropriate in the circumstances.  

It is incumbent on the worker to participate in discussions about a reasonable 

accommodation plan and provide information as may be required.  
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Non-Compliance & Restrictions 
 
Workers who: 

• do not have a legitimate exemption from vaccination and an approved 

accommodation plan with the Township; 

• have not submitted proof of 1st or full dose vaccination status by October 15th, 

2021; or 

• have not been fully vaccinated against COVID-19 by the applicable date specified 

herein; 

 
are considered to be in non-compliance with this Policy and shall not be permitted to 
enter the workplace for any reason as of October 15th, 2021, or as soon as they 
become non-compliant (if later than October 15th, 2021).  Such workers may elect to 
request vacation leave, other accrued entitlements, or a leave of absence without pay. 
Employees who refuse to be vaccinated as required by this Policy, for reasons other 
than legitimate grounds under the Human Rights Code, will not be accommodated and 
will not have the ability to work from home. 
 
New Hires 

All offers of employment/engagement/appointment after October 15, 2021, will be 

conditional on the individual providing proof of the following:  

• full vaccination status; or  

• a substantiated, valid legal exemption under the Ontario Human Rights Code to 

receiving the COVID-19 vaccination.  

Failure to do so will result in the offer becoming void due to the condition not being met 

and the individual being unable to become employed/engaged/appointed with the 

Township. 

Antigen Testing 

Workers who have only received a first vaccine dose and those who are being 

accommodated under the Human Rights Code will be required to perform Antigen 

Testing, at a frequency of not less than 2x/week (or such other frequency as the 

Township may deem appropriate), beginning October 18th, 2021. This will continue until 

the worker provides proof of full vaccination and 14 days have elapsed from the 

worker’s final vaccination dose. A test must be taken with a negative result on the day 

of the worker’s first attendance at the workplace in a week (Monday to Sunday).  A 

second test must be taken, with a negative result, on the later of: (a) the fourth day 

after the first attendance; or (b) the day of the worker’s next attendance at the 
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workplace. Workers will confirm participation in this process, as well as verification of 

negative test results, via self-attestation. 

Those workers that are to be accommodated must complete regular rapid antigen point 
of care testing for COVID-19, at a minimum of two (2) times a week, or such shorter 
period as directed by the Township. Upon completion of testing, the employee will need 
to disclose and provide verification of the negative test result to Human Resources. 
 
v. Testing will be done by Cornwall SDG Paramedics at Paramedic HQ (601 Campbell 
Street, Cornwall) on Mondays and Fridays 
 
vi. The hours for testing will be from 6:00 a.m. to 9:00 a.m. 
 
vii. Workers being tested will need to have the test complete prior to regular hours of 
work and be ready to start work with the proper documentation. 
 
viii. Workers, not ready to begin their shift with the proper testing documentation, are 
subject to possible discipline. 
 
Unvaccinated workers will confirm participation in this process as well as verification of 

negative test results, via self-attestation. 

Mandatory COVID-19 Vaccination Education 
 
To ensure that all workers subject to this Policy are adequately educated about 
COVID-19 and the COVID-19 vaccines, any  unvaccinated workers (including those 
with a valid medical exemption and those who do not disclose their vaccination status 
by October 15th, 2021), must complete a mandatory COVID-19 vaccination education 
program that has been approved by the Township on the risks of being unvaccinated 
in the workplace.  
 
Employee Support 
 
High vaccination rates against COVID-19 are effective in reducing the spread of COVID-
19. The Township supports workers in becoming fully vaccinated against COVID-19 by 
providing: 
 

• paid sick leave for all regular full-time employees for COVID-19-related absences 

as per Township policies; 

• where operationally feasible, reasonable arrangements to allow for employees to 

attend COVID-19 vaccination clinics during work time; and 
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• allotted work hours to complete education sessions on how COVID-19 vaccines 

work and their benefits, vaccine safety, the risks of not being vaccinated and the 

possible side effects of the vaccine  

Continued compliance with health and safety control 
 
All workers must continue to use personal protective equipment and abide by the 
Township’s health and safety protocols whether they have been vaccinated against 
COVID-19 or not. This includes complying with infection prevention and control 
practices, such as handwashing and sanitizing, wearing a mask, and informing 
management if they experience any symptoms related to COVID-19.  Unvaccinated 
individuals may be required to adhere to additional safety precautions.  
 

Responsibilities 

 
Employer is responsible for: 

• Ensuring proper application of this Policy; 
• Ensuring information and resources promoting the importance of being 

vaccinated and following current health and safety protocols to prevent the 
spread of COVID-19 are provided to employees; 

• Ensuring employee vaccination status information is collected, maintained, and 
disclosed in accordance with this Policy and privacy legislation; 

• Ensuring that employees who are not fully vaccinated have provided required 
medical proof of exemption or have completed the mandatory COVID-19 
educational course; 

• Accommodating employees who are legally entitled to accommodation with the 
employer’s obligation to comply with exemptions protected by the Ontario 
Human Rights Code; 

General Managers/Directors/Supervisors are responsible for: 

• Reviewing and managing accommodation requests, in consultation with Human 

Resources; 

• Ensuring that for new hires the condition requiring vaccination or exemption is 

satisfied prior to the individual working for the Township; 

• In outbreak situations, ensuring that non-vaccinated employees are not assigned 

work in situations where transmission is likely ; 

• Providing employees and students with access to information about COVID-19 

health and safety protocols and COVID-19 vaccines; 
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• Ensuring employees are following health and safety protocols including being 

vaccinated against COVID-19; 

 
Human Resources is responsible for: 

• Collecting and maintaining vaccination status information; 

• Ensuring COVID-19 education course is available to employees; 

• Providing guidance and support to managers and supervisors to assist with 

developing and managing employee accommodation plans; 

• Ensuring all future hires are aware of and meet the requirements of this Policy; 

Employees are responsible for:  

• Providing proof of COVID-19 vaccination status; 

• Providing proof of legitimate exemption if they are not fully vaccinated; 

• Completing the mandatory COVID-19 educational course if proof of vaccination 

was not provided; 

• Advising their manager or supervisor of the need for accommodation and 

providing supporting documentation or information as may be required;  

• Educating themselves about COVID-19 and COVID-19 vaccinations; 

• Continuing to follow health and safety protocols to prevent the spread of COVID-

19 before and after vaccination; 

• Maintaining their vaccination status including obtaining boosters as they are 

required and providing proof of full vaccination in accordance with this Policy; 

 

PRIVACY AND CONFIDENTIALITY 

All information pertaining to vaccination status and any request for accommodation will 

be treated as confidential by the Township. All collection, use and disclosure of such 

information will be limited to the purpose of implementing this Policy.  The information 

will be kept in a secure location and will be destroyed when it is no longer needed.  

 

 
Monitoring and Compliance 
 

Any breaches of this Policy, including dishonesty regarding vaccination status or test 

results will result in disciplinary action up to and including termination of employment.  
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Authority and Related Policies 
 
Ontario Human Rights Code, Occupational Health And Safety Act, Human Resources 
Policies and Procedures. 
 
Definitions 

Antigen Testing:  

Antigen based tests detect specific proteins on the surface of the virus. These are often 

called rapid tests, as they typically provide results in less than an hour. 

 

COVID-19:  

COVID-19 is an acute respiratory illness caused by the severe acute respiratory 

syndrome coronavirus 2 (SARS-CoV-2) virus. It can be characterized by fever, cough, 

shortness of breath and a number of other symptoms.  

Workers:  

Individuals who perform work for/with the Township. For the purpose of this Policy, this 

shall include: employees (full-time, part-time, casual, contract seasonal, volunteer 

firefighters), Township Council, volunteers, and student placements. 

Full Vaccination:  

Individuals will be deemed to have been fully vaccinated if they have received the full 

series of a COVID-19 vaccine or combination of COVID-19 vaccines approved by Health 

Canada (e.g., two doses of a two-dose vaccine series, or one dose of a single-dose 

vaccine series); and 14 days have elapsed from the final dose.  

Ontario Human Rights Code:  

The Ontario Human Rights Code prohibits differential treatment with respect to 

employment on the basis of0708 certain enumerated grounds, including disability and 

creed (commonly referred to as “religion”), and requires accommodation to the point of 

undue hardship. 

 

Contact 
 
For more information on this Policy, contact:  Tim Mills, Chief Administrative Officer  

  tmills@southglengarry.com  
613-347-1166 x 2101 
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Resources: 

 
COVID-19  

• Government of Canada – https://www.canada.ca/en/public-

health/services/diseases/coronavirus-disease-covid-19.html  

• Public Health Ontario – https://www.publichealthontario.ca/en/diseases-and-

conditions/infectious-diseases/respiratory-diseases/novel-coronavirus  

• World Health Organization – https://www.who.int/health-

topics/coronavirus#tab=tab_1  

• Centers for Disease Control and Prevention – 

https://www.cdc.gov/coronavirus/2019-ncov/your-health/about-covid-19.html  

• Government of Ontario -

https://www.health.gov.on.ca/en/pro/programs/publichealth/ 

coronavirus/docs/directives/vaccination_Policy_in_health_settings.pdf  

Immunization  

• Government of Canada’s Canadian Immunization Guide – 

https://www.canada.ca/en/public-health/services/canadian-immunization-

guide.html  

• Government of Canada’s National Advisory Committee on Immunization 

(Statements & Publications) – https://www.canada.ca/en/public-

health/services/immunization/national-advisory-committee-on-immunization-

naci.html  

• Government of Canada’s Vaccine Safety in Canada – 

https://www.canada.ca/content/dam/phac-

aspc/documents/services/publications/healthy-living/immunization-

vaccine/vaccine-safety-poster-eng.pdf  

• Government of Canada’s Approved COVID-19 Vaccines – 

https://www.canada.ca/en/health-canada/services/drugs-health-

products/covid19-industry/drugs-vaccines-treatments/vaccines.html  

• Ottawa Public Health’s COVID-19 Vaccination in Ottawa – 

https://www.ottawapublichealth.ca/en/public-health-topics/covid-19-vaccine.aspx  
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00486059.DOCX:  

Employee Disclosure 
 
Current Status (Please check off the applicable box, complete the information below, and 
attach a copy of the required supporting documentation): 
 
A. [  ] I confirm that as of the time of completing this form, I have received all 
required doses of a COVID-19 Vaccine. I have received one dose of a COVID-19 
Vaccine on ___________ , 2021, and I have received a second dose of a COVID-19 
Vaccine on ____________, 2021. Proof of my vaccinations is enclosed. 
 
B. [  ] I confirm that as of the time of completing this form, I have not yet received 
all required doses of a COVID-19 Vaccine. I have received one dose of a COVID-19 
Vaccine on _____________ , 2021. Proof of my first vaccination is enclosed. 
 
C. [  ] I confirm that as of the time of completing this form, I have not received any 
doses of a COVID-19 Vaccine OR I am not disclosing my vaccination status. 

 
 
Confirmation of Reason (Completion required for anyone who has not checked off Box A 
or B above): 
 
As I have indicated in the section above that I have not received all required doses of a 
COVI D-19 Vaccine or have chosen not to disclose my vaccination status, I also confirm 
that my reason(s) for not having received all required doses of the COVID-19 Vaccine or 
not disclosing my status is fully described in the space provided below. 
 
For example, if I intend to receive all required doses of a COVID-19 Vaccine, but I have 
not yet for any reason related to difficulty in access, including that I have not been able to 
get or attend all the necessary appointments, then I will provide that information below, 
along with any dates I currently have scheduled to receive the dose(s) of the COVID-19 
Vaccine (if applicable). 
 
If, however, I have chosen not to or am unable to receive a COVID-19 Vaccine, then I will 
provide that information below along with my reasons. 
 
I understand that if I am unable to receive the COVID-19 Vaccine for reasons related to 
a human rights ground under the Ontario Human Rights Code, I must explain such 
reasons and grounds in the space provided below (diagnosis is NOT necessary). I may 
provide additional pages if I need additional space. Documentation supporting my 
statements below is enclosed. 
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I understand that depending on the information provided, the Township may require 
further reasonable information, documentation, and/or confirmation from me and/or 
others to support the reason I have provided below and if applicable, to assist in efforts 
related to any accommodation required. 

 
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________ 
 
With my signature below, I confirm that I have received, reviewed, and understand the 
Township’s COVID-19 Vaccination Policy. I consent to the collection, use, maintenance, 
and disclosure of the information requested and provided as set out in the policy. I 
understand that it is my ongoing obligation to update the information I have provided in 
this form by completing and submitting a new form to Human Resources immediately 
after any change in circumstance (including, but not limited to, my receiving one or two 
doses of the COVID-19 Vaccine) and/or in the event there is a change in the reasons I 
have provided for not receiving the COVID-19 Vaccine. 

 
 
___________________________                            _______________________ 
Date of Signature                                                         Employee Signature 
 
 
Contact Information 
 

Cyndi DeVries 

Human Resource Advisor 

6 Oak Street, Lancaster ON 

K0C 1N0 

Telephone: 613-347-1166 x 2107 

cdevries@southglengarry.com 
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 STAFF REPORT S.R. No. 66-2022 
 
PREPARED BY: 
 

Joanne Haley, GM Planning, Building and Enforcement 

PREPARED FOR: 
 

Council of the Township of South Glengarry 

COUNCIL DATE: 
 

May 16, 2022 

SUBJECT:  
 

Regional Incentive Program Agreement- La Ferme Butte 
a La Bine Farm 

 
BACKGROUND: 
 

1. The Township of South Glengarry’s Community Improvement Plan (CIP) contains 
the United Counties of SDG Regional Incentive Program (RIP). The County 
developed regional incentives to support broad economic development goals.  

 

2. The United Counties of SDG received a RIP application from a home-based 
business and bed and breakfast in South Glengarry known as La Ferme Butte a 
La Bine Farm located at 5857 Glen Brook Road, Williamstown. 
 

3. This application was reviewed and recommended by the Regional Incentives 
Advisory Committee (RIPAC) and approved by County Council on October 18, 2021.  

 
ANALYSIS: 
 

4. In order for the applicant to receive the funding, a signed agreement must be 
accepted and approved by all three parties involved – being the applicant, the 
United Counties of SDG and the Township of South Glengarry.  

 
5. Attached to this staff report is a copy of the Agreement representing the approval 

of a Property Improvement Grant of 50% up to a maximum of $10,000, which will 

result in the following improvements: 

 Natural pathway from driveway to B&B entry 

 Flagstone patio  

 Stairs  

 Fire pit  

 Septic System upgrade (approved at a later date by RIPAC) 

 
IMPACT ON 2022 BUDGET: 
 

6. There is no impact to the 2022 Budget as the funding for this project will be 
provided by the United Counties of SDG.  
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ALIGNMENT WITH STRATEGIC PLAN: 
 
Goal 1: Enhance economic growth and prosperity.  
Goal 3: Improve quality of life in our community 
 
RECOMMENDATION: 
 

BE IT RESOLVED THAT Staff Report 66-2022 be received and that the Corporation of 
the Township of South Glengarry enter into a Regional Incentives Program Financial 
Agreement with La Ferme Butte a La Bine Farm, located at 5857 Glen Brook Road and 
furthermore that the Mayor and Clerk be authorized to sign all relevant documents. 
 
 
 
 
 

______________________________ 
Recommended to Council for  
Consideration by: 
CAO – TIM MILLS 
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STAY, DISCOVER, GROW REGIONAL INCENTIVES PROGRAM AGREEMENT 
 

THIS AGREEMENT made this 22 day of October, 2021  
       
 
BETWEEN:               Ferme Butte et la Bine Farm 

 
 (hereinafter referred to as the “Applicant(s)”) 

 
Of the First Part 

 
and 

 
THE UNITED COUNTIES OF STORMONT, DUNDAS AND GLENGARRY 

 
-and- 

 
THE CORPORATION OF THE  

 
(hereinafter referred to as the “County” or “local municipality”, 

as the case may be 
 

Of the Second Part 
WHEREAS: 
 
A. The County has instituted a Regional Incentive Program to promote the improvement of properties 

located within the SDG Region in accordance with the Stay, Discover, Grow Regional Incentives Program. 
 
B. The County intends to make available certain grants to property owners and others who satisfy the 

requirements of the Program; 
 
C. The Applicant has applied for and been approved by the Review Committee for participation in the 

Program. 
 
 
 
 
THIS AGREEMENT THEREFORE WITNESSES that, for good and valuable consideration, including the mutual 
covenants included herein and the receipt and sufficiency of which consideration is hereby acknowledged, the 
parties hereto agree as follows: 
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PART A: PARTICULARS OF THE PROPERTY AND GRANT 
The parties hereto acknowledge and agree that the following summary particularizes both the Property and 
the Grant which are the subject matter of this Agreement: 

Property Owner(s): Sylvianne Dutrisac 

Property Owner (s): Emeric Deslage 

Authorized Applicant(s):  
(Local Municipality, Project Name, Date) 
 

Ferme Butte et la Bine Farm – expansion of B& B and farm 
business (Township of South Glengarry) 

Municipal Address: 5857 Glen Brook Road, Williamstown,ON, K0C2J0 

Legal Description (Municipal Roll#): 0101006014560000 

Telephone Number: 604-356-5009 

Date of Approval: October 18, 2021 

Date of Amendment:  

Condition:  

Anticipated Commencement Date: October 2020 

Expected Completion Date:  October 18, 2022 
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Specific Program Funding:  
 

Grant Stream: Value of Grant 

Façade Improvement Basic $ 382.97 

Façade Improvement Enhanced   S 

Signage Improvement Basic $ 

Signage Improvement Enhanced $ 

Property Improvement $10,000 

Building Improvement/Restoration Grant $10,000 

Building Conversion/Expansion Grant of under 5,000 square feet $1,617.03 

Building Conversion / Expansion Grant of over 5,000 square feet $ 

Feasibility, Design, and Study Grant $ 

Planning Application and Building Permit Fee Grant $ 

Total S22,000 

 
All grants contemplated under this Agreement shall be paid on a one-time basis to the local municipality in 
which the Property is situated for distribution to the Applicant upon final approval of the Works upon which 
such grant is based. All works must be done in compliance with the Ontario Building Code and any 
requirements outlined by the host municipality. Grant payments will only be made after the work(s) have 
been completed and relevant permits closed. Candidates will also be required to provide invoices and proof 
of payment upon completion of their projects. 
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PART B: DEFINITIONS 
For the purposes of this Agreement: 

a) “Applicant” shall include an authorized tenant, occupant, or licensee in the Property as identified 
above and/or any person, corporation, body, or agency authorized to represent the registered 
Owner of such property. 

 
b) “Application” is the formal process, including forms and data submission, to request funding 

under the Program. 
 

c) “Review Committee” shall mean the body delegated the authority to administer and manage the 
Program by County Council pursuant to the Terms of Reference in place from time to time. 

 
d) “Owner” means the registered owner of the Property. 

 
e) “Program” means the SDG County Regional Incentives Program. 

 
f) “Property” means any piece of land, which may or may not include buildings, located within the 

United Counties of Stormont, Dundas and Glengarry. 
 

g) “Taxes” means any and all municipal and/or County levies payable by the Owner and as a result 
of ownership of the Property both before and after completion of the proposed Works. 

 
h) “Works” means any approved improvements to the Property. 

PART C: OBLIGATIONS, COVENANTS AND AGREEMENTS 
Project Description:   
TO expand the existing bed and breakfast by adding one additional guest room (previously one room, moving to 
two); to renovate the bathroom; conduct extensive landscaping; construct an Amish style shed to serve as a 
farmgate stand; install new commercial signage. 
 
Complete all other works as outlined in their complete application. 
 
 
 
 
 
 
 
 
 
SDG acknowledgement, recognition of the Stay, Discover Grow Regional Incentives Program: 
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Successful applicants will acknowledge that their project was partially funded by the County through the Stay, 
Discover, Grow Regional Incentives Program.  Information regarding timing, suitable recognition/logo use etc. 
will be provided by the project start date, including, but not necessarily limited to, social media tactics, on-site 
portable signage, etc. 
 
 
 
The Applicant hereby agrees: 

a) The Applicant has applied for a grant, pursuant to the Program for the completion of the Works to 
the subject property and/or building(s) located thereon, which Application and the commitments 
made therein shall be deemed to form part of this Agreement. 

 
b) The Applicant confirms that the information contained within the Application was and is true and 

correct and that there has been no change in the information provided to the Committee in the said 
Application Form.  The Applicant further acknowledges that the Committee has relied upon the 
information contained within the Application Form and the Applicant agrees that he, she, or it shall 
notify the Committee within seven (7) days of any change to the information provided in the said 
Application. 

 
c) The Applicant agrees to complete the Works to the subject property as set out in the Stay Discover 

Grow Regional Incentives Application that they submitted for this program. 
 

d) The Applicant acknowledges having reviewed this Agreement and agrees to be bound by the general 
and specific terms and conditions contained herein. 

 
e) The Applicant agrees to cooperate fully with the County and local municipality in respect of the grant 

processes contemplated by this Agreement and, further thereto, to provide any and all further 
documentation subsequently requested by the Review Committee, in respect of such processes and, 
further thereto, to execute all documentation required to achieve completion of the Works and 
related processes as contemplated herein. 

 
f) If the Applicant for any grant hereunder is not the Owner of the Property identified herein, then the 

said Applicant shall obtain and submit satisfactory evidence that such Owner has been notified of the 
Application and the Work to the Property and approves of the same. 
 

g) To commence work of the approved project within six (6) months of SDG County Council’s  approval 
of the Application. 

 
h) The Review Committee reserves the right to audit the costs associated with any of the Works.  If 

deemed necessary, audits will be undertaken at the expense of the Applicant. 
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i) The Review Committee reserves the right to inspect any properties/buildings in receipt of funding 
under the Program. Funding will only be granted if the project is compliant with any requirements of 
the Ontario Building Code and other requirements of the local municipality. 

 
j) The Review Committee may discontinue any element of the Program at any time.  However, 

Applicants with approved grants will receive funding in accordance with the terms outlined herein, 
and subject to approval of the necessary funds by County Council. 

 
 
 
 
The Review Committee hereby agrees: 

a) Based on the Applicant’s covenants contained in this Agreement and in the Application, the Review 
Committee agrees to deliver the specific program funding as identified in Part A hereto to the 
applicable local municipality upon satisfactory proof of the completion of the Works and acceptable 
documentation confirming costs of such works, including but not limited to copies of invoices, final 
inspection if deemed necessary and proof of payment associated with the Works.  

PART D: TERMINATION 
The Review Committee, in its sole discretion, may delay, reduce, or cancel any grant made hereunder under any 
of the following circumstances: 
 

a) Failure to commence the Works within six (6) months of the signing of this Agreement. 
 

b) Failure to complete such Works within twelve (12) months of the date on which this project was 
officially approved by SDG County Council, on October 18th, 2021. 

 
c) The Works are not completed in a manner which is consistent with the description or information 

as set out in the application and/or are completed in a manner which is not satisfactory to the 
Review Committee and/or if the works are not completed to the requirements of municipal 
building code officials, or other governing bodies. 
 

d) Demolition of the building with respect to which the Works were to be completed. 
 

e) Transfer of ownership of the subject property by the Owner without the prior written consent of 
the Committee, which consent may not be unreasonably withheld. 

 
f) Conversion, reconstruction or change in use of the subject property and building(s) located 

thereon in a manner which, in the sole discretion of the Review Committee, defeats or 
contravenes the purpose for which the grant was approved by the Review Committee in 
accordance with the grant application. 
 

g) Failure of the Applicant to notify the Review Committee of any change to the information provided 
in connection with the Application. 
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h) Use of the subject property by the Applicant or with the Owner’s consent (whether actual or 

implied) in a manner that contravenes municipal, provincial or federal law. 
 

i) Failure to pay any and all Taxes. 
 
 
 

PART E: MISCELLANEOUS 
 

a) This Agreement constitutes the entire agreement between the parties and supersedes all prior 
agreements, representations and warranties with respect to the subject matter hereof.  The 
parties further acknowledge and agree that, in entering into this Agreement, they have not in any 
way relied upon, and will not in any way rely upon any oral or written agreements, representations 
or warranties. 

 
b) All official notices, demands, requests, agreements, consents, approvals and payments which may 

be made or are required to be given pursuant to this Agreement shall be made in writing and shall 
be sufficiently given if delivered personally or mailed by ordinary mail, postage pre-paid, as 
follows:  

To the Review Committee: 
United Counties of Stormont, Dundas and Glengarry 
26 Pitt Street 
Cornwall, ON  K6J 3P2 
 
Attention:  Tara Kirkpatrick, Manager of Economic Development 
For information on your file, email tkirkpatrick@sdgcounties.ca or call 614-932-1515 ext. 1227 

 
To the Applicant:  
Ferme Butte et la Bine Farm 
Sylviane Dutrisac and Emeric Deslage 
5857 Glen Brook Road 
Williamstown, ON, K0C 2J0 
 

c) Words importing the singular shall include the plural and vice versa.  Words importing gender shall 
include all genders. 
 

d) The headings contained in this Agreement are for reference only and in no way affect this 
Agreement. 
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e) This Agreement shall be construed and enforced in accordance with the laws of the Province of 
Ontario and the law of Canada applicable therein from time to time and shall be treated in all 
respects as an Ontario Agreement. 
 

f) Each obligation or agreement as contained herein, even though not expressed as a covenant, is 
considered for all purposes to be a covenant. 

 
g) The validity or enforceability of any provision or covenant contained in this Agreement shall not 

affect the validity or enforceability of any other provision or covenant herein contained and any 
such invalid provision or covenant shall be deemed to be severable. 
 

h) Each covenant in this Agreement is a separate and independent covenant and a breach of 
covenant by any party will not relieve any other party from its obligations to perform each of its 
covenants, except as otherwise provided herein. 
 

i) No supplement, modification, amendment, or waiver of this Agreement shall be binding unless 
executed in writing by the parties. 
 

j) The provisions of this Agreement shall be binding upon and inure to the benefits of the parties and 
their respective successors. 

 
k) Each of the parties hereto will, from time to time hereafter and upon the reasonable request of 

any other party, make all such further acts, deeds, or assurances as may be required to more fully 
implement the true intent of this Agreement. 
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For the Applicant(s): 
Name:  xxx 

For the Applicant(s): 

Date Signed by Applicant(s): 

Name: xxx 

Date: 

Name:  
For the SDG Warden: 

The United Counties of Stormont, Dundas and Glengarry 
Name:  Allan Armstrong 
Position: SDG Warden 

For the Local Municipality: 
Township of 

To be signed and stamped by the 
Commissioner of Oaths for the local 
municipality. 

Name: 

Position: 
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 STAFF REPORT S.R. No. 67-2022 
 
PREPARED BY: 
 

Joanne Haley- GM Planning, Building and Enforcement  

PREPARED FOR: 
 

Council of the Township of South Glengarry 

COUNCIL DATE: 
 

May 16, 2022 

SUBJECT:  
 

Tree Canopy and Natural Vegetation Policy – Third 
Reading 

 
BACKGROUND: 
 

1. On March 30th, 2017, Royal Assent was given to Bill 68.  This Bill introduced a 
series of reforms to the Municipal Act, 2001, S.O. 2001 c. 25 which required new 
policies to be in effect by March 1, 2019. 
 

2. Section 270(1) (7) of the Municipal Act, 2001, S.O. 2001 c. 25 requires municipalities 
to adopt and maintain policies with respect to the manner in which a municipality 
will protect and enhance the tree canopy and natural vegetation. 
 

3. Administration prepared a draft Tree Canopy and Natural Vegetation Policy for 
Council’s consideration and approval. On March 18, 2019, Council completed the 
first reading of the attached by-law, being a by-law to adopt the proposed policy.   
 

4. On April 3, 2019, an Agricultural Advisory Committee meeting was held to review 
the draft Tree Canopy and Natural Vegetation Policy. The minutes from the meeting 
are attached to this staff report.  
 

5. On September 9, 2019, a public meeting was held whereby Administration 
presented the draft policy to the public and obtained feedback. There were 83 
people in attendance at this meeting, 13 members of the public presented, and 23 
written comments were received. The comments received ranged from; being 
supportive of the policy, requests to strengthen the policy, requests to relax the 
policy and requests not to have a policy. The written public comments are attached 
to this staff report.  
 

6. On November 22, 2019, a special meeting of Council was held to review the 
comments received regarding the draft tree canopy policy and to seek direction 
from Council. Council opted to review the public comments and to provide 
Administration feedback.   
 

7. On April 18, 2022, Council completed a second reading of the by-law and agreed 
to review the policy and to provide Administration comments. 
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ANALYSIS: 
 

8. Administration has reviewed and considered all of the public comments including 
agency comments, the Agricultural Advisory Committee Comments as well as 
Council’s comments.  
 

9. A majority of Council requested a flexible and an enforceable policy to be developed 
while making a concerted effort to protect the tree canopy and to enhance tree 
cover and natural vegetation throughout the Township. 
 

10.  Some of the comments received by Council that were considered but were not 
included in the final draft policy are as follows.  Administration encourages Council 
to review these comments to determine if they wish to include them in the final draft: 
 

 Develop a Township Natural Asset Management Plan including a database of tree 

canopy and natural vegetation assets on Township, RRCA and SDG owned land 

within South Glengarry, including parks, unopened road allowances etc. Engage 

citizens in the development of the database and in the monitoring of these areas, like 

the SNC’s Forest Stewards under the guidance of a contracted forestry expert. This 

was not included in the final policy due to the cost, time and expertise required to 

develop and implement this type of plan. It is recommended that this request be 

discussed and debated by Council before it is included in the final draft. 

 

 If tree removal is requested by a resident on Township open and/or unopened road 

allowances, approval should be granted in writing and the tree removal should be 

completed by an approved Township contractor. This was not included in this policy 

as this approval should be granted through By-law 33-14 - Use of Unopened Road 

Allowances or an amending by-law. Any tree removal on an opened public road 

allowance currently requires the approval of the General Manager of Infrastructure 

Services.  

 

 When land becomes available through tax arrears, the Township should consider 

acquiring the forested land to either maintain or to donate to the Raisin Region 

Conservation Authority or the United Counties of SDG. This was not included in the 

policy as when land becomes available, the property must be researched carefully to 

determine the value, the outstanding taxes, if there are any liens registered against 

the property etc.  

 

 Undertake tree surveys on public land including open and unopened road allowances 

upon a request of an abutting property owner, the costs should be shared by the  
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owner. This was not included in the policy due to the likelihood of an abutting property 

owner not willing to share in the costs of a tree survey on public owned lands.  

 

 Remove #1 of the draft policy. This was not removed but the wording was improved. 

 

 Support tree planting and buffers along municipal drains. This was not included in 

the policy due to a discussion with our Drainage Superintendent.  Many Engineer’s 

reports for municipal drains do not permit any tree planting within 10 meters or more 

of the municipal drain for maintenance purposes. If this occurs, the Drainage 

Superintendent will often ask for the trees to be removed or will inform the owner that 

the trees will be removed by the Township. 

 

 Do not tax forested land that is greater than 5 acres in area. This was not included in 

the policy as this needs to be researched further to understand impact to Township 

budget, if it can be legally implemented and the cost to monitor 

 

 Remove Priority Action Items #9 and #11. This was not removed from the policy as 

Administration can see the benefits of developing a commemorative tree program to 

guide our residents when these requests are filed. We may also have a developer 

that is willing to replace natural vegetation as part of their development.   

 

11. Many comments provided by Council and the public were included in the final draft of 

the policy; this resulted in the following changes/additions: 

 

 Defining Development - the definition of development was taken from the 

Provincial Policy Statement 2020 

 Adding to the Benefits section of the policy 

 Improving the wording of several of the priority actions to be clearer with the 

goal to protect and enhance tree cover 

 Limit tree removal to unhealthy or hazardous trees  

 Added RRCA to Priority Action Item #5 

 Explore the creation and implementation of other tax incentive programs to 

encourage the protection of existing forested properties and to encourage the 

creation of forested properties 

 Support property owners in their efforts to implement best management 

practices including naturalized buffer strips adjacent to watercourses and the 

protection of riparian zones 

 Change the review of the policy to be less than 5 years so it can be reviewed 

during each term of Council. 
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12. Council can adopt the attached policy and by-law as presented or Council may 

request Administration to amend the attached policy which would result in deferring 
this staff report and conducting third and final reading at a later date.  
 

IMPACT ON 2022 BUDGET: 
 

13. There is no impact to the budget to create the policy. There will be costs to 
implement the policy if the policy is approved. 

 
ALIGNMENT WITH STRATEGIC PLAN: 
 
Goal 4: Improve quality of life in our community. 
 
RECOMMENDATION: 
 

BE IT RESOLVED THAT Staff Report 67-2022 be received and By-law 18-2019, being a 
by-law to establish a Tree Canopy and Natural Vegetation policy be read a third and final 
time, passed, signed and sealed in open council this 16th day of May 2022. 
    
 
 
 
 
 

______________________________ 
Recommended to Council for  
Consideration by: 
CAO – TIM MILLS 
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SG-I-19 

THE CORPORATION OF THE 
TOWNSHIP OF SOUTH GLENGARRY 
BY-LAW NUMBER 18-2019 
FOR THE YEAR 2019 
 
BEING A BY-LAW TO ADOPT A TREE CANOPY AND NATURAL 

VEGETATION POLICY FOR THE TOWNSHIP OF SOUTH GLENGARRY. 

WHEREAS, the Municipal Act, 2001, c.25 S 5 (1) provides that the powers of 

a municipal corporation are to be exercised by its council; 

AND WHEREAS the Municipal Act 2001, c. 25 S. 5(3) provides that the 

powers of every council are to be exercised by by-law; 

AND WHEREAS Section 270(1)(7) of the Municipal Act, 2001, S.O. 2001 c. 25 

requires municipalities to adopt and maintain policies with respect to the manner 

in which a municipality will protect and enhance the tree canopy and natural 

vegetation within the municipality;  

AND WHEREAS the Council of the Township of South Glengarry deems it 

expedient to formally adopt a tree canopy and natural vegetation policy.  

NOW THEREFORE THE COUNCIL OF THE CORPORATION OF THE 

TOWNSHIP OF SOUTH GLENGARRY ENACTS AS FOLLOWS: 

1. THAT the Tree Canopy and Natural Vegetation Policy is hereby adopted 

as set out in Schedule ‘A’ and is attached hereto and hereby declared to 

form part of this by-law. 

 

2. THAT this by-law shall come into force and effect on the date of its final 

passing.  

 

READ A FIRST TIME THIS 18TH DAY OF MARCH, 2019. 

READ A SECOND TIME THIS 18TH DAY OF APRIL, 2022. 

READ A THIRD AND FINAL TIME, PASSED, SIGNED AND SEALED IN 

OPEN COUNCIL ON MAY 16, 2022. 

 

 

MAYOR:                                                        CLERK:_____________________                                           
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South Glengarry 

 

POLICY 

Policy Number: 03-2019 Review Frequency: Every 4 Years 

Approved By: 
Council of the Township 
of South Glengarry 

Date Approved: May 16, 2022 

Revision Date:  

Subject: Tree Canopy and Natural Vegetation Policy 

  
Background and Purpose 
 
Section 270(1) (7) of the Municipal Act, 2001, S.O. 2001 c. 25, requires municipalities to 
adopt and maintain policies with respect to the manner in which a municipality will 
protect and enhance the tree canopy and natural vegetation. 
 
The purpose is to establish a tree canopy and natural vegetation policy and to reduce 
the loss of tree coverage in South Glengarry and to protect and increase tree coverage.   
 
What is a Tree Canopy?  
 
Tree Canopy includes all areas of coverage by plant material which includes the layer of 
leaves, branches and stems that cover the ground when viewed from above.  
 
What is Natural Vegetation? 
 
Natural vegetation refers to the plant life that grows naturally in a geographical region. 
The plants that make up natural vegetation are valuable resources as they provide 
timber, fruits, medicinal plants, shelter to animals, oxygen and protect soil and store 
water. 
 
What is Development *? 
 
Development means the creation of a new lot, a change in land use, or the construction 
of buildings or structures requiring approval under the Planning Act, but does not 
include: 

a) Activities that create or maintain infrastructure authorized under an 
environmental assessment process: 

b) Works subject to the Drainage Act. 
 
*Definition of Development from the Provincial Policy Statement 2020 
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Benefits  
 
There are many benefits to a tree canopy and natural vegetation policy; they include but 
are not limited to: 
 

 Reduces air pollution 

 Provides shelter for wildlife 

 Improves the usability of public parks and spaces 

 Improves the aesthetics of properties 

 Improves water quality 

 Assists in stormwater management 

 Prevents erosion 

 Assists in mitigating the effects of climate change and extreme weather events 
 
Applicability 
 
The policy applies to all properties and development, on public and private lands within 
the Township of South Glengarry.   
 
Nothing in this policy is intended to conflict with existing standards or policies of the 
Township and this policy does not take priority over any by-laws, plans, resolutions or 
agreements passed by Council pursuant to the Municipal Act, 2001, S.O. 2001 c. 25 or 
Planning Act, R.S.O, 1990, c. P 13.  
 
Nothing in this policy is intended to restrict normal farm practices as defined by the 
Farming and Food Production Protection Act (FFPPA), 1998, S.O. 1998. c.1. 
 
Priority Actions (In no particular order) 
 

1. Protect healthy tree cover where possible within Township open and unopened 
road allowances. 
 

2. Enhance tree cover and natural vegetation on Township owned land; tree removal 
shall be limited to unhealthy or hazardous trees but should be permitted to  
accommodate infrastructure that is in the public interest.   

 
3. Increase tree planting on Township-owned land, especially within public parks 

where possible. 
 

4. Acquire forested land when offered through land donations.  
 

5. Support the United Counties of Stormont, Dundas and Glengarry (SDG) and the 
Raisin Region Conservation Authority (RRCA) in forested land acquisitions within 
the Township of South Glengarry.  
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6. Support and promote the Raisin Region Conservation Authority Tree Seedling 

Program.  
 

7. Support residents and others in developing tree planting plans that ensure the long-
term survival of the tree plantings. 
 

8. Support and participate where possible in tree planting efforts by the Raisin Region 
Conservation Authority.  
 

9. Develop a municipal commemorative tree program where people can buy and plant 
trees in municipal parks in honour of their loved ones who have passed or 
organizations. 
 

10. Require a tree planting schedule as a condition of draft plan approval for new 
subdivisions that will require one native tree in front of each lot within the front yard. 
 

11. Support the replacement of native trees that are proposed to be removed as part of 
a development; either in a new location on the subject property or in a mutually 
agreed upon location elsewhere in the Township. 
 

12. Encourage tree planting as part of the Landscaping Program within the Township’s 
Community Improvement Plan. 
 

13. Continue to implement the Natural Heritage policies within the Official Plan.  
 

14. Encourage residents to obtain an approved managed forest plan and to have their 
properties classified as a Managed Forest to take advantage of the Managed 
Forest Tax Incentive Program where you pay 25% of the municipal tax rate set for 
residential properties. 
 

15. Explore the creation and implementation of other tax incentive programs to 
encourage the protection of existing forested properties and to encourage the 
creation of forested properties.  
 

16. Support property owners in their efforts to implement best management practices 
including naturalized buffer strips adjacent to watercourses and the protection of 
riparian zones 
 

Monitoring 
 
The General Manager of Planning, Building and Enforcement shall be responsible for 
monitoring the implementation of this policy.  
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April 3, 2019 

 
MINUTES OF 

AGRICULTURE COMMITTEE MEETING 
 

Township of South Glengarry 
 
A meeting of the Agriculture Committee Meeting was held at 7:00 pm on April 3, 2019 in the 
Council Chambers at the municipal building in Lancaster, Ontario. 
 
Committee Members present were: Councillor Martin Lang, Councillor Sam McDonell, 
Duncan Ferguson, David Grant, Scott Kinloch, Ian MacDonald, Rob McDonald, Jerome 
McDonell and Tony Vogel, Staff Liaison- Joanne Haley  
 
Guests: 
 
Ross Grant 
Dan Stadelmann 
Councillor Stephanie Jaworski 
 
Councillor Martin Lang was unanimously declared as the Chair for this Committee 
 
BE IT RESOLVED THAT the Agriculture Committee meeting of April 3, 2019 is hereby called 
to order. 
 
CARRIED 
 
Meeting was called to order at 7:06 pm 
 
Chair Councillor Lang requested Joanne Haley to provide an overview of the draft Tree 
Canopy and Natural Vegetation policy. 
 
J Haley explained the need and the purpose of the proposed policy and reviewed all draft 
priority action items which are listed as follows: 
 
Background and Purpose 
 
Section 270(1) (7) of the Municipal Act, 2001, S.O. 2001 c. 25, requires municipalities to adopt 
and maintain policies with respect to the manner in which a municipality will protect and 
enhance the tree canopy and natural vegetation. 
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The purpose is to establish a tree canopy and natural vegetation policy and to reduce the 
loss of tree coverage in South Glengarry and to protect and increase tree coverage.   
 
Nothing in this policy is intended to restrict normal farm practices as defined by the Farm 
Practices Protection Act, R.S.O, 1990 c. F6  
 
Priority Actions (In no particular order) 
 

1. Prevent tree removal within Township open and unopened road allowances. 
 

2. Prevent tree removal on Township-owned land. 
 

3. Increase tree planting on Township-owned land, especially within public parks where 
possible. 

 
4. Acquire forested land when offered through land donations.  

 
5. Support the United Counties of SDG in forested land acquisitions within the Township of 

South Glengarry.  
 

6. Support and promote the Raisin Region Conservation Authority Tree Seedling Program.  
 

7. Support residents and others in developing tree planting plans that ensure the long term 
survival of the tree plantings. 
 

8. Support and participate where possible in tree planting efforts by the Raisin Region 
Conservation Authority.  
 

9. Develop a municipal commemorative tree program where people can buy and plant trees 
in municipal parks in honour of their loved ones who have passed or organizations. 
 

10. Require a tree planting schedule as a condition of draft plan approval for new 
subdivisions that will require one native tree in front of each lot within the front yard. 
 

11. Support the replacement of native trees that are proposed to be removed as part of a 
development; either in a new location on the subject property or in a mutually agreed 
upon location elsewhere in the Township. 
 

12. Encourage tree planting as part of the Landscaping Program within the Township’s 
Community Improvement Plan. 
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13. Implement the existing Official Plan policies related to Significant Woodlands, Provincially 
Significant Wetlands and Natural Heritage Systems. 
 

14. Encourage residents to obtain an approved managed forest plan and to have their 
properties classified as a Managed Forest to take advantage of the Managed Forest Tax 
Incentive Program where you pay 25% of the municipal tax rate set for residential 
properties. 

 
The Committee agreed to review the priority action items one by one and the following 
recommendations were made: 
 
MOVED BY: Jerome MacDonell 
SECONDED BY: Rob McDonald  
 
To remove priority action item #1 from the draft policy: “Prevent tree removal within Township 
open and unopened road allowances” 
 
CARRIED 
 
MOVED BY: Duncan Ferguson 
SECONDED BY: Scott Kinloch 
 
To amend action item #2 to read: “Encourage proper tree canopy maintenance on Township-
owned land”. 
 
CARRIED 
 
 
MOVED BY: Sam McDonell 
SECONDED BY: Tony Vogel 
 
To amend action item #3 to read: Increase tree planting in municipal parks were possible”. 
 
CARRIED 
 
 
The committee requests Council to carefully consider action item # 10: “require a tree 
planting schedule as a condition of draft plan approval for new subdivisions that will require 
one native tree in front of each lot within the front yard.” 
 
Scott Kinloch left the meeting at 8:20pm. 
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The committee requested J Haley to provide an update on the Official Plan appeal.  A 
detailed verbal update was provided.  J Haley offered to provide further updates at future 
scheduled committee meetings.  
 
It was agreed that a meeting will be scheduled sometime this summer at the Call of the Chair 
to discuss the following topics: 
 

 Official Plan appeal 

 Lot sizes for agricultural uses 
 
Next Meeting date: To be determined 
 
Adjournment 
 
BE IT RESOLVED THAT the meeting of April 3, 2019 be adjourned to the call of the Chair @ 
8.39 pm. 
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PUBLIC MEETING MINUTES 

 

A PUBLIC MEETING OF THE CORPORATION OF THE TOWNSHIP OF 

SOUTH GLENGARRY WAS HELD IN THE EVENING AT THE 

TOWNSHIP OFFICE, LANCASTER ON SEPTEMBER 9, 2019 AT 7:00 

PM. 

PRESENT: Mayor Frank Prevost, Deputy Mayor Lyle Warden, Councillor 

Martin Lang, Councillor Stephanie Jaworski, Councillor Sam McDonell. 

STAFF PRESENT: Clerk Kelli Campeau, Meeting Chair/GM Community 

Services Joanne Haley 

OPEN PUBLIC MEETING  

The meeting was opened at 7:02 pm.  

Ms. Haley provided an overview of the meeting process and rules of 
decorum. The floor was opened for public comment.   

 

1. PUBLIC COMMENTS 

Councillor Jaworski welcomed attendees and fully supports the public 

consultation. She believes all input comes from a place of good faith and 

looks forward to hearing comments.  

Tina Cairncross (4658 Glen Roy Rd.) expressed concerns about rapidly 

disappearing tree canopy in the Township. Advised not to lose sight of the 

importance of forests – loss of forests will affect who wants to live here. 

She believes there is very little in the action plan that will accomplish the 

purpose of the policy, 5 year review period is too long. 

Geraldine Fitzpatrick (19 Boundary Rd.) recommended that the policy 

include that all fruit and nut trees be protected – maintain the tree rather 

than disrupt and destroy it. Ms. Fitzpatrick spoke about black walnut trees 

and their benefits (host butterflies and larvae).  

Jacqueline Milner (19166 Hay Rd.) suggested that the policy review 

period be every 2 years or as needed. She further encouraged that 

OMAFRA best practices be implemented. Policy items # 6 and 8 – RRCA 

tree planning efforts have been supported but do not grow our canopy 

numbers. Policy items # 10 and 11 – consider leaving a portion of tree and 

natural vegetation cover in new proposed subdivisions keeping tree cover 

community intact and keeps wildlife health.  

Shawn McRae (21502 Highway 2) spoke about individual property rights 

and concerns that the policy will take rights from property owners. Stated 

that there is no direction from the Province to infringe on property rights – 

let property owners retain value of what they have.  

Pat St. Pierre (20093 Wentworth Rd) spoke about concerns that trees on 

his property would become a financial liability. He disagrees with policy 

item #14 and believes the tax rate should be 0% tax in order to encourage 

people to have trees and not cut them for business.  

October 7, 2019 Report & Public Comments

Page 6 of 149Page 114 of 199



2 
 

Paul Vogel (3995 Lafleur Rd.) spoke to the importance of farming in order 

to feed the population. Believes that farming should be able to take place 

without the government putting restrictions on the land.  

Gordon Ferguson (5133 County Rd. 34) spoke about unopened road 

allowances, many of which have mature trees on them. Concerned about 

clear cutting on unopened road allowances. Suggested the Township 

needs to look at ways to regulate these unopened road allowances and 

the by-laws currently in place.  

Shawn St. Pierre (20373 Lagoon St.) questioned how the word 

‘development’ is interpreted in the policy. He raised concern that policy 

item #11 is a pre-cursor to a tree cutting by-law. Expressed that a tree 

cutting by-law is unfair to those who are responsible.  

Elaine Kennedy (President of Woodlot Association, non-resident) 

encouraged all in attendance to consider how the policy will help everyone 

work together and how it will affect the greater community. Stated that the 

Woodlot Association will be submitting written comments and will look at 

some of the specific concerns raised tonight.  

Pete Bock (non-resident) spoke about the how clear-cutting leads to 

unfair taxation. 

Chris Craig (19786 Maple Rd.) spoke about past history of clear-cutting in 

the area and replanting of the forests. Encouraged landowners to work 

together and expressed that farmers should be given the tools and 

financial backing they need (ie. tax incentive program).  

Tony Vogel (19543 County Road 19) spoke about the need for farming 

practices. Expressed that we need to work together and conserve the 

trees and farmland.  

John Ferguson (5205 County Rd. 34) expressed that the policy focus 

should be narrowed to start with looking at publicly-owned lands that the 

Township has control over. Enforceable policies should be developed to 

give guidance to Township to assist in decision making.  

 

2. ADJOURNMENT  

 

Ms. Haley advised that written comments will be accepted until September 

18, 2019 and that a revised draft policy will be brought to Council at a later 

date.  

 

Mayor Prevost thanked all for coming. 
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INFORMATION REPORT 

 

REPORT TO:  Council of the Township of South Glengarry 

MEETING DATE: May 16, 2022 

SUBJECT: Char-Lan Recreation Centre - Advertisements 

PREPARED BY: Sherry-Lynn Servage, General Manager of 
Parks, Recreation and Culture 

 
 

Please see below the current advertisement options at the Char-Lan Recreation Centre 

(CLRC). Advertisements are obtained by the Junior B Rebels and they receive 100% of 

the profits. The installation of advertisements is completed by the Township, installations 

occur frequently at various points throughout the ice season.  

Advertisement Options: 

 30 rink board advertisements  

o Approximate income of $22,500 per year 

 1 in-ice logo  

o $1,500 per year 

 26 advertisements behind the players benches  

o $12,000 per year 

 In addition, Junior B has 24 player boards that are above the player benches and 

advertisements are attached to these player boards. 

The General Manager of Parks, Recreation and Culture and the CAO met with the Junior 

B Rebels on April 25, 2022 to discuss their advertisements that are displayed at the 

CLRC. Junior B provided their financial summaries from the 2019/2020 and 2020/2021 

seasons at this meeting; the financial summary from the current season (2021/2022) has 

not yet been completed and was not provided.  

Junior B has expressed that the funds obtained from advertising allows the team to 

continue to operate in South Glengarry and helps maintain their registration fees at a level 

that is competitive in the league.  

Recently, the Char-Lan Minor Hockey Association (CLMHA) and the Char-Lan Skating 

Club (CLSC) have inquired about advertisement opportunities at the Char-Lan Recreation 

Centre, please see the letter attached to this report. In addition, Council members have 

also inquired about the funding opportunities for these organizations via board ads, ice 

logos, etc. 
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It is important to note that the dasher boards that have advertisements are a different 

width to ensure a seamless transition between the boards. Administration is currently 

working with the contractors for the CLRC Floor Project and has coordinated to have 30 

spots allocated for board ads in the new dasher board structure with similar locations to 

what the facility had previously. This has been incorporated into the new dasher board 

structure and had to be planned for ahead of time.   

Administration has reached out to neighbouring municipalities regarding their 

advertisement operations, all of which responded that they secure and maintain their own 

board advertisements as well as receive all associated profits. However, some 

municipalities that have Junior teams provide them with opportunities to advertise their 

team sponsors (i.e.; player jerseys with logos, display boards in lobby, etc.). 

Moving forward, Township Administration would like to input the following changes with 

regards to the advertisement operations, regardless of the organizations involved/not 

involved.  

- Establish a proper schedule regarding the advertisements in the facility. 

Advertisement renewals should be facilitated annually between the months of April 

and August in order for all advertisements to be secured in their proper locations 

before the ice season commences.  

- Advertisers that do not renew their ad will be removed by Township facility 

operators after a designated amount of time. It will be the advertiser’s responsibility 

to pick up their ad within a certain timeframe or the ad will be disposed of. 

- All advertisers are required to provide their own ads while following measurement 

and material specs from the Township.  

- Should Council decide to keep the advertisements behind the players benches, a 

proper layout will be determined with specific locations for ads.  

Additional advertisement opportunities for discussion:  

- Ice resurfacer – two (2) 

- Additional in-ice logos for a total of four (4) 

Administration is seeking direction from Council with regards to advertisement ad 

locations, funds, and requests received from organizations. If organization(s) continue to 

be involved with advertisements, proper agreements will need to be established to 

formalize and standardize the advertisement operations. Please note that a fees by-law 

would need to be established if the Township were to assume the administration of the 

advertisement operations. 
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A summary has been provided below for ice rentals paid to the Township for the 

2021/2022 ice season from the Junior B Rebels, Char-Lan Minor Hockey Association and 

Char-Lan Skating Club. In addition, their average amount of hours rented per week has 

also been provided.  

 Junior B Rebels Char-Lan Minor 

Hockey Association 

Char-Lan Skating 

Club 

2021/2022 Rental 

Fees Paid to the 

Township 

$18,893.60 $80,804.04 $21,534.41 

Average Hours 

Rented Per Week 

5 Hours 35 Hours 7.5 Hours 
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May 2, 2022

Sherry-Lynn Servage
General Manager of Parks, Recreation & Culture
Township of South Glengarry
6 Oak Street
P.O. Box 220
Lancaster, Ontario
KOC 1NO

Dear Ms. Servage

The Char-Lan Minor Hockey Association (CLMHA) and the Char-Lan Skating Club CLSC) respectfully
request that the Township of South Glengarry allow us to share in the advertising revenue streams
within the Char-Lan Recreation Centre (Arena).

It is our understanding that the Char-Lan Junior B Rebels (Jr. B Rebels) are the sole beneficiaries of all
rink board and wall advertising revenues in the Arena. As the CLMHA and CLSC are other major users
and non-profit organizations who purchase more ice time than the Jr. B Rebels, we collectively feel that
we should be able to have access to this revenue stream. This will allow each of us to aid in keeping our
registration costs tow for our youth. For comparison, the Rebels directly affect approximately 25 youth,
versus approximately 240 for Minor Hockey and 130 for the Skating Club.

Although we are larger organizations than the Jr. B Rebels, we would appreciate sharing all of the
advertising opportunities equally.

We suggest that we either be allowed one third each of the advertising locations to sell on our own,or
since the Jr. B Rebels already have their contacts in place and we certainly have no intentions of
upsetting any of the advertisers, that we each receive 25% of the sales from the Jr. B Rebels (5%
reduction as the Rebels would conduct the advertising sale transactions).

Thank you for the opportunity to allow us to keep registration costs low to encourage our youth to stay
involved in sport!

Best regards,

Lana Jarvo

President, Char-Lan Minor Hockey Association

-- n i£^L«l.r :?'^
Stephanie Slinger
President, Char-Lan Skating Club

CC. Tim Milts, CAO, Township of South Glengarry
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INFORMATION REPORT 

 

REPORT TO:  Council of the Township of South Glengarry 

MEETING DATE: May 16, 2022 

SUBJECT: 
Char-Lan Recreation Centre Floor and Dasher 

Board Project Update 

PREPARED BY: Sherry-Lynn Servage, GM of Parks, Recreation 
and Culture 

 
 
The Char-Lan Recreation Centre Arena Floor Project demolition began at the end of 

March and the General Contractor, Bradley Contracting, has removed the boards, glass 

and floor. They have also created the subgrade, prepped the apron slab, and have 

surveyors on site to ensure the surface is level. Throughout the demolition process, 

cracks in the piers were discovered under the structural support columns on the East 

side of the building. These were revealed once the concrete floor was completely 

removed. EVB Engineering prepared drawings and solutions for this in order to address 

the issue safely and efficiently with Bradley Contracting. The solution required 

temporary supports anchored to the three existing support beams, removal of the 

cracked concrete and the pouring of new piers. In addition, time was allotted for the 

concrete to cure before removing the temporary support beams.  

Fortunately, Bradley Contracting was able to continue to move forward with the portion 

of the floor that was not affected by this item, they continue to use their time as 

efficiently as possible. However, this structural issue and solution has taken 26 working 

days to resolve, therefore unfortunately it is now predicted that the project will be 

delayed. Please see the revised timeline below provided by Bradley Contracting. Please 

note that these are estimated timelines and they may be adjusted as the project 

progresses. The cost for these repairs is approximately $58,000.00. This amount is 

within the contingency budget that was allotted for the project.  

 Construction 

Completion Date 

First Day of Ice 

Rentals 

Original 

Timeline 

August 25, 2022 September 8, 2022 

Revised 

Timeline 

September 22, 2022 October 6, 2022 
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In addition, during the pier repairs, excavation was needed in order to extend the footing 

level to permit installation of temporary shoring and to fully expose the damaged piers. 

In doing so, significant water seepage was noted through the foundation wall from the 

exterior side of the foundation.  

It is recommended that the entire East foundation wall be exposed from the exterior side 

of the building to expose and repair/seal any foundation cracking. During this process, 

proper drainage should be installed to direct the water away from the building, either via 

eavestrough, re-grading, and/or installation of a new foundation subdrain. It has been 

noted by the Engineer that this work does not need to be completed immediately and 

can be addressed within 1-2 years.  

The contractor has completed the necessary work to ensure the foundation is safe 

enough to continue moving forward with the current project. Based on the technical 

memorandum from EVB Engineering, when this item is addressed to the full extent in 

the future, it will not affect the work that is being completed right now. The cracks and 

drainage can be addressed as a separate item from the exterior of the building. 

Management has made a note of this structural concern and will plan to bring it forward 

at the 2023 budget discussions. Costing for this work has not yet been estimated and 

will be part of 2023 budget research. Please see technical memorandum attached from 

Greg Esdale, EVB Engineering for reference. 
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TECHNICAL�MEMORANDUM�

TO:� Sherry-Lynn�Servage,�General�Manager�of�Parks,�Recreation�and�Culture,�Township�of�
South�Glengarry��

FROM:�� Greg�Esdale�P.Eng.��
DATE:��� May�9th,�2022�
PROJECT:� Char-Lan�Recreation�Centre�–�Foundation�Wall�Drainage�
� � Williamstown,�ON�
�
�

This� technical� memorandum� was� prepared� by� EVB� Engineering� presenting� the� east� wall� foundation�
drainage�deficiency.�

Foundation�Wall�Drainage�

During�the�slab�demolition�work�for�the�arena�slab�replacement�project,�significant�concrete�deterioration�
(concrete�spalling�and�disintegration)�was�observed�at�three�concrete�pier�locations�along�the�east�exterior�

wall�of�the�arena.��These�foundation�piers�support�the�main�frame�steel�columns�of�the�roof�structure.��Refer�
to�photo�1�below�illustrating�the�pier�damage�(similar�at�3�locations).�These�pier�repairs�were�high�priority�

and�have�been�completed�under�the�slab�replacement�project.�

�

Photo�1:�Pier�damage�

To�complete�the�above�repairs,�excavation�needed�to�extend�to�the�footing�level�to�permit�installation�of�

temporary� shoring� and� to� fully� expose� the�damaged� piers� (approximately� 1’-8”� at� top� of� piers� required�
repairs).��At�one�location�between�grids�2�and�3,�approximately�14”�above�the�footing�level,�significant�water�
seepage�was�noted�through�the�foundation�wall�from�the�exterior�side�of�the�foundation.��The�date�of�this�

observation�was�April�19,�2022�during�high�groundwater�level�conditions.��It�is�suspected�the�poor�drainage�
along�this�wall�has�contributed�to�the�concrete�pier�damage.�

�
It� is� recommended� the�entire�east� foundation�wall� be�exposed� from� the�exterior� side� of� the� building� to�
expose�and�repair/seal�any�foundation�cracking.��At�the�same�time,�provisions�should�be�made�to�ensure�

water�is�directed�away�from�the�building�foundation�via�eavestrough,�re-grading�and/or�the�installation�of�a�
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TECHNICAL�MEMORANDUM�

new�foundation�subdrain�(this�would�require�a�topo�survey�and�design�to�ensure�the�drain�can�be�directed�

to�an�outlet).��This�work�does�not�need�to�be�completed�immediately�but�should�be�addressed�in�the�short�
term�(within�1-2�years).��The�work�should�be�completed�during�the�summer�when�the�ground�water�table�is�
lower�to�facilitate�the�work.�

�
Please�let�us�know�if�you�have�any�questions�regarding�the�above�noted�work.�

�
�
�

�
�

�
�
� �������������������� �

Greg�Esdale,�P.Eng.� � � � ��������������

2022-05-09
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Raisin Region Conservation Authority 

18045 County Road 2, P.O. Box 429, Cornwall, ON  K6H 5T2    Tel: 613-938-3611   Fax: 613-938-3221   www.rrca.on.ca 

MEMORANDUM 

 

To:  Township of South Glengarry Council, CAO, and Clerk  

From:  Lisa Van De Ligt, Team Lead, Communications and Stewardship 

Date:  April 27, 2022 

Subject: RRCA Board of Directors meeting highlights (April 21, 2022) 

____________________________________________________________________________ 

 

The Raisin Region Conservation Authority (RRCA) Board of Directors consists of 8 

representatives from the RRCA’s 5 member municipalities: City of Cornwall and Townships of 

North Glengarry, South Glengarry, South Stormont and North Stormont. 

 

Following every Board meeting, councils, CAOs and clerks of the RRCA’s 5 member 

municipalities are sent meeting highlights and the date of the next meeting.  The RRCA Board 

meets monthly (except for July, August, and December).   

 

April 21, 2022 RRCA Board of Directors Meeting Highlights: 

 

• Approved minutes from the March 17, 2022 Board of Directors meetings can be found at 

http://www.rrca.on.ca/page.php?id=15. 

• Board rescinded the RRCA’s Vaccination Policy. 

• Board received an update on the RRCA’s Raisin River Canoe Race, which took place 

on April 10 and had 364 participants. 

• Board approved the Pointe-Mouillée Restoration – Remedial Action Plan Project 

workplan. 

• Board received an update on the RRCA’s administration of Ontario Regulation 175/06 

under Section 28 of the Conservation Act: Development, Interference with Wetlands, 

and Alterations to Shorelines and Watercourses. 

 

Next RRCA Board meeting date: May 19, 2022 
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Council of the Corporation of the United Counties of Stormont, Dundas and 

Glengarry 

COMMITTEE OF THE WHOLE MINUTES 

 

May 3, 2022, 9:30 a.m. 

 

Council Chambers, Suite 321, 26 Pitt Street, Cornwall 

 

Members Present: Warden C. Williams, Councillors, A. Armstrong, S. Byvelds, T. 

Fraser, K. Gardner, B. McGillis, L. Warden, J. Wert  

  

Staff Present: CAO Simpson, Clerk Casselman, Director de Haan, Director St-

Onge, Director Young, Manager of Economic Development 

Kirkpatrick, Manager of Infrastructure Jans, Communications 

Coordinator Lihou 

 

1. Call to Order by Resolution 

Resolution No. COTW-2022-01 
Moved by Councillor Gardner 
Seconded by Councillor Warden 
THAT the meeting of the Committee of the Whole of the United Counties of 
Stormont, Dundas and Glengarry be hereby called to order. 
CARRIED 
 

2. Approval of the Agenda 

Resolution No. COTW-2022-02 
Moved by Councillor Byvelds 
Seconded by Councillor Warden 
THAT the agenda be approved as presented. 
CARRIED 
 

3. Disclosure of Pecuniary Interest and General Nature Thereof 
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4. Approval of Minutes 

4.1 November 25, 2021 

Resolution No. COTW-2022-03 
Moved by Councillor Warden 
Seconded by Councillor Gardner 
THAT the minutes of the Committee of the Whole meeting, held 
November 25, 2021, be adopted as circulated. 

CARRIED 
 

5. Delegations 

 

6. Staff Reports 

6.1 Historic SDG Jail - Feasibility Study 

Loren Christie presented the Historic SDG Jail Feasibility Study.  

Mr. Christie highlighted uses from the study including film production and 

capitalizing on the established brand. Additional options included 

partnering, tracking data, increasing the pricing for services offered, and 

additional communication and marketing. Mr. Christie noted the 

importance of completing an engineering assessment as a next step.  

Committee directed staff to bring back a report regarding an engineering 

assessment to assess the structural integrity of the building. 

 

6.2 May 2022 Economic Development and Tourism Update 

Manager of Economic Development, Tara Kirkpatrick provided an update 

to the Committee on the following economic development and tourism 

activities: 

• Business Retention and Expansion 

• Advocacy and Business Support 

• Business Events 

• Conferences, Training and Stakeholder Engagement 

• Community Projects 

• Regional Incentives Program 

• Date My County 

• SDG Tourism Update 
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Committee recessed the meeting at 11:56 a.m.  The meeting resumed at 12:28 p.m. 

 

6.3 Amendments to the Personnel Policy Manual 

CAO Simpson provided an overview of the proposed changes to the 

Personnel Policy Manual. 

Committee directed staff to make the following revisions to the policy: 

• reduce the proposed distance for relocation costs from 500km to 
250km; and 

• increase the pregnancy/parental leave top up to 85% 

 

6.4 Next Generation 9-1-1 

Director St-Onge provided an overview of the NG9-1-1 initiative. He stated 

that primary telecommunication companies had been mandated to have 

voice networks NG9-1-1 ready by March 1, 2022 and that 

decommissioning of the current 9-1-1 service must be complete by March 

4, 2025. Director St-Onge provided an overview of the mandatory, non-

editable agreement that the County would need to put in place with Bell 

Canada for 9-1-1 services. 

 

Councillor McGillis left the meeting (Time: 1:10 p.m.) 

 

6.5 EOITC Security Operations Center Initiative 

Director St-Onge presented information on the Eastern Ontario 

Information Technology Collaborative (EOITC). He stated that the EOITC 

had formed a working group to address cyber related issues faced by its 

members and that SDG IT was a participating member.  Director St-Onge 

spoke to the working group’s goal of contracting a third party to provide a 

Security Operations Centre to mitigate risks against cyberattacks and 

protecting the County’s information assets. 

 

7. Discussion and Additional Items 

Councillor Byvelds requested that an update be provided to Council regarding 

the Regional Waste Management Study.  
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Director de Haan indicated that the final draft was complete and ready to be 

presented. He stated that he would discuss next steps with Warden Williams 

regarding presentations to local municipal councils.  

 

8. Unfinished Business Summary 

 

9. Closed Session 

 

10. Adjournment by Resolution 

Resolution No. COTW-2022-04 
Moved by Councillor Fraser 
Seconded by Councillor Byvelds 
THAT the Committee adjourn to the call of the Chair. 
CARRIED 
 

 

 

   

Warden  Clerk 
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Corporation of the United Counties of Stormont, Dundas and Glengarry 

SPECIAL COUNCIL MINUTES 

 

May 3, 2022, 9:00 a.m. 

 

Council Chambers, Suite 321, 26 Pitt Street, Cornwall 

 

Members Present: Warden C. Williams, Councillors, A. Armstrong, S. Byvelds, T. 

Fraser, K. Gardner, B. McGillis, J. Wert, L. Warden 

  

Staff Present: CAO Simpson, Clerk Casselman, Director Young 

 

1. Call the meeting to Order by Resolution 

Resolution No. 2022-92 
Moved by Councillor Fraser 
Seconded by Councillor Armstrong 
THAT the Special meeting of the Council of the United Counties of Stormont, 
Dundas and Glengarry be hereby called to order. 
CARRIED 
 

2. Adoption of Agenda 

Resolution No. 2022-93 
Moved by Councillor Armstrong 
Seconded by Councillor Gardner 
THAT Council approve the agenda. 
CARRIED 
 

3. Disclosure of Pecuniary Interest and General Nature Thereof 

4. Closed Session 

4.1 Official Plan Appeal 

Resolution No. 2022-94 
Moved by Councillor Wert 
Seconded by Councillor Warden 
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THAT Council proceed in-camera pursuant to Section 239 (2) (e) of the 
Municipal Act, 2001 - litigation or potential litigation, including matters 
before administrative tribunals, affecting the municipality; and (f) - advice 
that is subject to solicitor-client privilege, including communications 
necessary for that purpose: Official Plan Appeal. 
CARRIED 
 
Resolution No. 2022-95 
Moved by Councillor Gardner 
Seconded by Councillor Fraser 
THAT Council rise from Closed Session and authorize the Director of 
Planning Services and legal counsel, Joshua Moon, to implement the 
recommendations contained in the confidential in-camera memo dated 
April 28th, 2022.   
CARRIED 
 

5. Ratification By-Law 

Resolution No. 2022-96 
Moved by Councillor Fraser 
Seconded by Councillor Wert 
THAT By-Law No. 5347, being a by-law to adopt, confirm and ratify matters dealt 
with by resolution, be read and passed in Open Council, signed and sealed. 
CARRIED 
 

6. Adjournment by Resolution 

Resolution No. 2022-97 
Moved by Councillor Wert 
Seconded by Councillor Armstrong 
THAT Council adjourn to the call of the Chair. 
CARRIED 
 

 

 

   

Warden  Clerk 
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INFORMATION REPORT 

 

REPORT TO:  Council of the Township of South Glengarry 

MEETING DATE: May 16, 2022 

SUBJECT: 
Departmental Update – Corporate Services (April 

2022) 

PREPARED BY: Kelli Campeau, GM Corporate Services/Clerk 

 
 
CAO’s Office: 

 Attended Council and Committee meetings. 

 Facilitated weekly Management Team meetings and Corporate Services weekly 

departmental meetings. 

 Investigated and responded to various constituent inquiries and complaints. 

 Facilitated transition of waste collection service provider. 

 Prepared for return to work of Deputy Treasurer. 

 Follow up on various legal files and consultation with solicitors.  

 Attended OGRA Good Roads Conference. 

 Follow up on various grant applications and reporting.  

 Attended MPP Jim McDonell retirement event. 

 Attended meetings at the Char-Lan Recreation Centre related to Parks & Rec 

matters.  

 Reviewed submissions for Service Delivery Review procurement.  

 Preparation for collective agreement negotiations. 

 Management of various HR matters. 

Clerk’s Office: 

 Council agenda/meeting preparation, facilitation, and wrap-up, including the 

return to in-person meetings after 2-years of virtual meetings. 

 Facilitation of various committee meetings. 

 Attended weekly management team meetings. 

 Attended SDG Clerk’s monthly meeting. 

 Meetings with solicitors for legal files.  

 Attended seminar – “Understanding the Lame Duck Provisions of the Municipal 

Act” 

 Preparation of Staff Reports and By-laws. 
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 Preparation for summer students (IT setup, office setup, etc.) 

 Candidate Information Package preparation for upcoming municipal election. 

 Attended GovDeals presentation (re: disposal of assets). 

 Issued lottery and marriage licences. 

 Provided Commissioner of Oath services as requested. 

 Review of tenders and facilitation of public openings. 

Communications:  

 Attended training for Elections Website CMS. 

 Prepared and uploaded content to new Elections Website 

(southglengarryvotes.com) and facilitated website launch. 

 Finalized Spring/Summer Community Guide. 

 Preparation of Council Meeting newsletters. 

 Daily preparation of social media content and updates to Township website. 

 Monitoring of social media pages and responses to inquiries.  

 Prepared social media campaign and advertisements for Emergency 

Preparedness Week and May waste collection events. 

Communications Stats: 

 YouTube Stats: 

o 425 Video Views 

o +3 Subscribers (115 total) 

o Most viewed videos: 

 Regular Council Meeting – April 4th (181 Views) 

 Regular Council Meeting – April 18th (89 Views) 

 Waste Wednesday Lunch and Learn (27 Views) 

 Tender 17-2022 Opening (14 Views) 

 Tender 10-2022 Opening (10 Views) 

 Website – Most Popular Searches: 

o Burn Permit (25) 

o Zoning (8) 

o Building Permits (7) 

o Garbage Collection (6) 

o Tax Certificate (4) 

 Facebook Stats: 

o Posts with highest reach: 

 Long Term Care Facility Announcement (9.8K) 

 2nd Line Road Closure (5.7K) 

 2nd Line Bridge Rehabilitation (4.8K) 
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 Hwy 401 Back Up notice (4.7K) 

 Fire Service Mobile Training Unit (3.6K) 
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INFORMATION REPORT 

 

REPORT TO:  Council of the Township of South Glengarry 

MEETING DATE: May 16, 2022 

SUBJECT: 
Departmental Update – Fire Services (April 

2022) 

PREPARED BY: Dave Robertson, Fire Chief 

 
 
 
OPERATIONS and RESPONSES: 
 

 Motor Vehicle Collisions: 6 

 Alarms: 2, Medical: 1 

 Burn Complaint / Unauthorized Burns:  

 Fire – Structural: 1, Brush / Grass: 1, Vehicle: 1, Other: 0 

 False: 1, Public Hazard: 2 

 Water Rescue:  

 Incidents of note.  
o RRCA Canoe Race – Standby water rescue services provided.  

 
TRAINING: 

 

 Ontario Fire College mobile live fire training unit was hosted 
o 53 staff attended over a 5-day period 
o Staff trained interior fire attack, communications, incident command, 

leadership 

 Water rescue scenarios 
 

FIRE PREVENTION: 
 

 Property inspections 
 
HEALTH AND SAFETY: 
 

 Building inspections continue 
 
ADMINISTRATION: 
 

 Attended provincial discussions on the proposed Firefighter certification 
program brought forward by the Province.  

 New Water Tanker vehicle project oversight. Delivery end of May. 
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 Project management oversight for new Public Works Facility.  

 Toured Fire Department facilities and vehicles with new mechanic. 

 Attended the Beaverbrook Landfill site radio tower to host discussions on 
partnering with a local Emergency Radio Operators group.  

 Facilitated a County Fire Chiefs meeting. 
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INFORMATION REPORT 

 

REPORT TO:  Council of the Township of South Glengarry 

MEETING DATE: May 16, 2022 

SUBJECT: 
Departmental Update – Parks, Recreation and 

Culture (April 2022) 

PREPARED BY: Sherry-Lynn Servage, GM of Parks, Recreation 
and Culture 

 
 

 
 
ADMINISTRATION: 

 Facility bookings and coordination  

 Glen Walter Waterfront Park – project planning  

 Green and Inclusive Community Building Grant – ongoing 

 Parks and Recreation Master Plan – ongoing   

 Glen Walter Tennis Court Project - research and planning  

 Lancaster Legion Deck project – coordination - ongoing 

 Museum Kitchen Project Planning 

 Grant Funding Coordination and Reporting – ongoing  

 Tender 14-2022 Grass Cutting and Maintenance  

o Award and site visits 

 External Meetings 

o Char-Lan Recreation Centre Floor and Dasher Board Project 

 Ongoing site visits, construction meetings and project coordination 

with EVB Engineering, Bradley Contracting, CIMCO and Athletica 

Sport Systems 

o SDG Counties – IT – Ongoing Internet and Networking Issues at CLRC 

o SDG Counties – Vadim/Book King discussions 

o Lancaster Legion Deck Project – Site Visit 

o Waterfront Regeneration Trust – Glen Walter Waterfront Park – Ontario 

Waterfront Trail Sign Planning 

o Museum Kitchen Site Visit 

o Cooper Marsh Working Group 

o Gov Deals  

o Tennis Court Contractors  
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 Internal Meetings 

o Deputy Clerk – Grant Reporting  

o Finance Department – Recreation Registration Software 

o General Manager of Planning – Easements  

o Ongoing Departmental Meetings 

o Ongoing Management Meetings 

OPERATIONS 

 Tartan Hall bar operations  

 Indoor and outdoor facility rentals 

 Canoe race coordination 

 Nor’Westers Museum – masonry maintenance  

 Minor sport registration and planning 

 Schedules – Facility Operators and students 

 Tree management – ongoing  

 Lancaster Library – ongoing maintenance requests  

 Badminton Program – Ongoing 

 Outdoor Facility seasonal preparations  

 Garbage pickup  

 

HEALTH AND SAFETY 

 Building and site inspections continue. 
 

 

Page 185 of 199



INFORMATION REPORT 

 

REPORT TO:  Council of the Township of South Glengarry 

MEETING DATE: May 16, 2022 

SUBJECT: 
Departmental Update – Infrastructure Services 

(April 2022) 

PREPARED BY: Sarah McDonald, P. Eng. – GM Infrastructure 

 
 
 

 
Staffing Highlight: Nathaniel Arsenault joins the Roads Division as a Mechanic (April 11, 
2022)! 
 

 

Administration 

 Infrastructure Department Meetings 

o Monthly All-hands 

o Monthly Management 

o Weekly Division 

 SDG Joint Tender Preparation (culverts) 

 Interviews for Water Meter Inspector 

 Airport Road – Informal open house (coordinated by Fire Chief Robertson) 

 Second Line Bridge Rehabilitation – construction began 

 South Glengarry Procurement Closed: 

o 10-2022 Professional Services – Glen Walter Expansion EA 

 Consultant discussions (five-structures, asset management, geotechnical, 

structures – peanut line / municipal drain / wharfs) 

 

Water / Wastewater Division 

 Water & Sewer Routine Operations 

 Contractor Site Meetings 

 Quarterly Samples  

 Locate for Geo-work Lancaster (Operators Provided)  

 High Wastewater Flows (Glen Walter, Lancaster, Green Valley)  

 Bypasses (Glen Walter 1, Green Valley 1)  

 Dose Green Valley Lagoons  
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 Start Lagoon Discharge  

 MOEC Tour of Facilities  

 (Asset Management) Meetings/Data Collection - Marco 

 

Roads Division 

 Monitor weather forecasts 

 Spring grading 

 Spring flood control 

 Spring cleanup (start) 

 Preparations for new Public Work Facility (Started Moving!) 

 Routine Day Road Patrols 

 Sign Maintenance 

 Roadside Debris Collection 

 

Waste Management 

 Welcomed HGC as South Glengarry’s recycling and garbage collections 

contractor 

 Landfill Compaction Maintenance Duties – Beaverbrook Landfill Site 

 Receipt and response to inquiries related to the current recycling / garbage 

contract 

 Prepare for May’s leaf & yard waste; and large item curbside collection 

 Review and response to requests for garbage bag limit exemptions 

 

Municipal Drains 

 Assessments (2021) completed on schedule 

 Ongoing review and maintenance (MacDonald Technical Services Inc.) 

 

Engineering Services 

 Severance applications reviewed (2) 

 Entrance permits reviewed (5) 

 Asset Management Project advanced (anticipated draft report late May / early 

June) 

 

Training 

 Ongoing, all staff 
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Health, Safety, and Environment 

 Monthly inspections 

 Spring training organized (Trench, Book 7, TJ Mahony Roads School) 
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May 1INFORMATION REPORT 

 

REPORT TO:  Council of the Township of South Glengarry 

MEETING DATE: May 16, 2022 

SUBJECT: Departmental Update – Finance (April 2022) 

PREPARED BY: Michael Hudson, Treasurer 

 
 
Transition Project 
 

 The transition plan that started last January involving the previous and current 
Treasurers is virtually complete with contact with the previous Treasurer now 
reduced to a minimum  

 
AR Activity 
 

 Preliminary work has begun with respect to final tax bills and water bills. 

 Mail out is currently planned for mid July. 

 The tax arrears collection plan as detailed in the transition document to deal with 
tax arrears is still in development stage. 

 As a reminder the initial round of tax arrears notification was done on the interim 
tax bills. 

 
AP Activity 
 

 Continued payment of vendors keeping our supplier’s current. 
 
Treasury Activities 
 

 The Deputy Treasurer returned from maternity leave May 2 and is fully active 
assisting finance staff as and when requested.  

 She is also assisting the MNP audit team with replies to questions and requests 
for information. The Audit is scheduled for completion on or before the end of 
May. 

 Understanding of the operation of the SG accounting system continues. 

 Ongoing learning of Vadim software and operation. 

 Assisting General Managers where possible. 

 Attended Cornwall Regional Airport Commission Meeting 

 Prepared Audit Documentation for Airport Commission 
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INFORMATION REPORT 

 

REPORT TO:  Council of the Township of South Glengarry 

MEETING DATE: May 16, 2022 

SUBJECT: 
Planning, Building and Enforcement Departmental 

Monthly Update- April 2022 

PREPARED BY: Joanne Haley- GM- Planning, Building and 
Enforcement  

 
 
Planning 

 Received, processed and reviewed consent, minor variance, site plan control and 
zoning amendment applications 

 Received and reviewed a vacant land condominium application 

 Prepared staff reports and information reports for Council meetings 

 Conducted pre-consultation meetings with members of the public for planning 
inquiries 

 Worked on Township owned lands 

 Worked on subdivision files in various stages 

 Participated in weekly Management Team Meetings 

 Reviewed draft by-laws and staff/info report 

 Prepared staff reports and info reports 

 Assisted the Finance Department with various land inquiries and property 
ownership 

 Conducted site visits 

 Prepared a work plan for Economic Development Officer 

 Provided ongoing training to Economic Development Officer 

 Participated in MMAH training regarding changes to the Planning Act 

 Commenced preparations for the 2022 Business & Community Awards Gala 
 

Building  

 Received and processed building permit applications 

 Conducted pre-consultation sessions with members of the public for building 
permit inquiries 

 Attended various walk-in appointments with the public 

 Completed Site Plan Control reviews 

 Conducted building inspections 

 Prepared work order reports for lawyers 

 Conducted septic system file searches 

 Prepared statistical reports for Tarion, MPAC, CMHC, and Statistics Canada 

 Received applications for and assigned civic addresses 
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 Ordered and distributed civic address signs and posts 

 Applied, reviewed and issued building permits via Cloud Permit 

 Inspected open legacy building permits as a result of work order requests 

 Utilized SOP for address changes to address changes necessary for the shift 
towards NG911 

 Addressed reports of residents building without permits 

 Worked with SDG to better address necessary changes to support the shift to 
NG911 

 Conducted 1st and 2nd reading of new proposed Building By-Law 

 Tyler Thorne completed and passed HVAC BCIN examination (Congratulations 
Tyler!) 

 

GIS 

 Filed in TOMRMS zoning by-laws, site plan control, subdivision, consents. 

 Prepared and mailed out minor variance and zoning amendment notices along 
with minutes and decisions. 

 Assisted Building Information Officer (BIO). 

 Prepared maps for staff as required (Building, Planning). 

 Commissioned documents as required. 

 Reviewed property/roll/boundary with AR staff. 

 Launch of Cloud Permit-Planning with SDG Counties. 

 Prepared water lengths maps for Director of Water/Wastewater Operations. 

 Prepared GPS units - setup. Ongoing. 

 Registered Site Plan Control Agreements. 

 Worked with SDG and North Glengarry to better address necessary changes to 
support the shift to NG911. 

 Reviewed GIS system with new EcDev staff. 

 Prepared draft traffic volume map for review by General Manager – 
Infrastructure. 

 Attended ESRI Field Data Collection and Management Using ArcGIS Training. 

 Prepared cycling map for Seaway News advertisement. 
 

By- Law 

 Responded and investigated By-law complaints. 

 Investigated Dog Attack. 

 Corresponded and assist with OPP and Ministry of the Solicitor General. 

 Attended EOHU COVID-19 update calls. 

 Collected and installed Minor Variance Signs. 

 Collected Civic Posts and Blades. 

 Conducted Pool Permit reviews. 

 Arranged and attended meetings with the public. 

 Attended Council to complete Proposed Animal Control By-Law 3rd reading. 
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 Conducted Breeding and Boarding Kennel Inspections. 

 Participated in Careers Day activity with Char-Lan Highschool. 

 Attended and reviewed sites that are building without permits. 

 

Economic Development 

 

 Prepared business newsletters for email distribution 

 Attended meetings with local economic development officers 

 Provided support to businesses for new funding programs 

 Responded to general inquiries from existing and possible Business Owners  

 Met with the Ministry of Economic Development, Job Creating and Trade 

 Attended EDOWG meeting 

 Met with Skills Ontario 

 Met with Cornwall Business Enterprise Centre 

 Commenced a “Discover South Glengarry Marinas” campaign. Completed 

interviews with local marina owner to create articles which will be added to the 

Township website and social media pages for tourist attraction 

 Met with City of Cornwall – Tourism Department 

 Started preparation for the 2022 Business & Community Awards Gala 

Emergency Planning 

 

 Participated in calls with Dr. Paul of EOHU 

 Assisted the CFIA with Avian Flu response activities and provided coordination 
and communication amongst applicable agencies   
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INFORMATION REPORT 

 

REPORT TO:  Council of the Township of South Glengarry 

MEETING DATE: May 16, 2022 

SUBJECT: Roads and Bridges Capital Projects – May Update 

PREPARED BY: Sarah McDonald, P. Eng., GM Infrastructure Services 

 
 
2022 Capital Roads 

The following table summarizes the Capital Road Works as tendered. Attached are a Gantt chart with preliminary 

timelines for the work and a location map. 

Road From To Proposed Work Status Update - Since March 2022 

Cemetery SDG 18 North Branch Pulverize No change 

Celtic South Terrace End Pulverize 

Granular 

No change 

Concession 4 SDG 26 3rd Line Pulverize 

Surface Treatment 

No change 

Sabourin, 

Anderson 

Glen Walter Asphalt Existing Deferred following receipt of Geotechnical Investigation. 

Clifford, Laura, 

Marlene 

Bayview Estates Asphalt Existing No change 

Green Valley East Asphalt Existing No change 

Green Valley West Asphalt Existing No change 

Lancaster Southwest Asphalt Existing No change 

Lancaster Southeast Asphalt Existing No change 
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Studies and investigations initiated to support 10-year Capital Roads Program: 

1. Geotechnical Investigations (Ainley Group) COMPLETE 

a. Draft results received May 6, 2022 

b. Proposed presentation to Council June or July 

 

2. Development of Traffic Count Program (EVB) IN-PROGRESS 

a. 80-count stations 

b. Procuring additional counters 

 

3. Structural Inspection of the Grey’s Creek Extension crossings in the Glendale 

Subdivision (Morrison Hershfield) IN-PROGRESS 

a. Preliminary results indicate that these culverts have widespread severe 

corrosion and perforations 

 

4. Visual Culvert Inspections along MacGillivray and Heron Road (SDG / South 

Glengarry) COMPLETE 

a. 19 Culverts were candidates for lining and will be included on a Joint 

Tender with SDG 

b. 11 Culverts were candidates for full replacement and will be replaced by 

the Township Roads crew as resources are available 

2022 Capital Bridges 

Structure Approval Date Status 

SN 30043 - Second Line Bridge Carried Forward from 

2021 Budget 

Under Construction 

SN 30019 - Glen Donald Road 2022 Budget Consultant currently 

completing design. The 

anticipated schedule 

includes: 

 

Tender: June / July 2022 

Construction Start: 

September 2022 

SN 30024 - Glen Roy Road 2022 Budget 

SN 30035 - First Line Road 2022 Budget 

SN 30052 - Roy’s Road 2022 Budget 

SN 30023 - Glen Roy Road 2022 Budget 

 

Roads Working Committee 

2022 Meetings to date attended by T. Mills, S. McDonald, C. Leblanc, M. Lang, S. 

MacDonell, M. Vincelli, I. McLeod 

 January 11, 2022 

 March 24, 2022 

 Early June (planning to plan) 
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                                                             St. Lawrence Valley Agricultural Society (SLVAS) 
                                                    Box 7, Williamstown ON, K0C 2J0 

                                                    Williamstown Fair   
                                                     “Canada’s Oldest Annual Fair” 

 

 

 

 

         

April 4, 2022 

 

Township of South Glengarry Council 

6 Oak Street 

Lancaster, ON. 

K0C 1N0 

 

Dear Members of Council, 

 

The St. Lawrence Valley Agricultural Society, (Williamstown Fair), “Canada’s Oldest 

Annual Fair”, will be hosting its 2011th Edition this August 5, 6 and 7, 2022. 

 

This letter is a formal request for the use of the Peanut Line the week prior to and on fair 

weekend. 

 

We truly appreciate all the support that the Township extends to the Fair Board and look 

forward to continued cooperation in the future. 

 

Sincerely, 

 

 

Chelsea Hope 

President 

SLVAS 

613-362-0532 

chelsea.hope@williamstownfair.ca 

Page 197 of 199



 
 

 

May 5, 2022 

 

 

Attn: All residents 

 

 

Re: SDG Hot Mix 2 Contract 2022-00-107 

 

 

Please be advised Blair Asphalt Products has been awarded the above noted contract to 

perform various construction services near your residence. 

 

Contract includes pulverizing, milling, grading and asphalt paving.  The Construction work 

is scheduled to start May 24th with a completion date on or about August 19th.  

 

During this time frame please expect streets and roads to be reduced to one lane while 

operations are in progress. We will make every effort to ensure disruption is kept minimal 

and ask for your patience during this time. 

 

Should you have any questions or concerns please feel free to contact the undersigned at 

613-538-2271. 

 

 

 

Sincerely, 

 

 

Erin Dunlop, Project Manager 

Blair Asphalt Products 

 

Email: edunlop@alblairconstruction.com 
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SG-M-22 
 

THE CORPORATION OF THE 
TOWNSHIP OF SOUTH GLENGARRY 
BY-LAW NUMBER 34-2021 
FOR THE YEAR 2022 

 
 

BEING A BY-LAW A BY-LAW TO ADOPT, CONFIRM AND RATIFY 

MATTERS DEALT WITH BY RESOLUTION. 

 

WHEREAS s.5 (3) of the Municipal Act, 2001, provides that the powers of 

municipal corporation are to be exercised by its Council by by-law; and 

AND WHEREAS it is deemed expedient that the proceedings, decisions and 

votes of the Council of the Corporation of the Township of South Glengarry at 

this meeting be confirmed and adopted by by-law; 

NOW THEREFORE THE COUNCIL OF THE CORPORATION OF THE 

TOWNSHIP OF SOUTH GLENGARRY ENACTS AS FOLLOWS: 
 

1. THAT the action of the Council at its regular meeting of May 16, 2022 in 

respect to each motion passed and taken by the Council at its meetings, is 

hereby adopted, ratified and confirmed, as if each resolution or other action 

was adopted, ratified and confirmed by its separate by-law; and; 

 
2. THAT the Mayor and the proper officers of the Township of South Glengarry 

are hereby authorized and directed to do all things necessary to give effect to 

the said action, or to obtain approvals where required, and except where 

otherwise provided, The Mayor and the Clerk are hereby directed to execute 

all documents necessary in that behalf and to affix the corporate seal of the 

Township to all such documents. 

 

3. THAT if due to the inclusion of a particular resolution or resolutions this By-

law would be deemed invalid by a court of competent jurisdiction then Section 

1 to this By-law shall be deemed to apply to all motions passed except those 

that would make this By-law invalid. 

 

4. THAT where a “Confirming By-law” conflicts with other by-laws the other by-

laws shall take precedence. Where a “Confirming By-law” conflicts with another 

“Confirming By-law” the most recent by-law shall take precedence. 

 

 
READ  A  FIRST,  SECOND  AND  THIRD  TIME,  PASSED,  SIGNED  AND 

SEALED IN OPEN COUNCIL THIS 16TH DAY OF MAY 2022. 

 
 
 

MAYOR: CLERK: 
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